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                                CITY OF MCCLEARY
     Regular City Council Meeting and Council Workshop
                          Wednesday, August 23, 2017

ROLL CALL AND FLAG SALUTE Councilmembers Orffer, Richey, Peterson, Ator and Blankenship were in attendance.

ABSENT None.

STAFF PRESENT Present at the meeting were Todd Baun, Wendy Collins, Chief Blumer and Dan Glenn.

PUBLIC HEARING A Public Hearing on Interim Zoning Ordinance 834 opened at 6:30 pm. Dan Glenn stated that
after adoption of the emergency ordinance, the statute requires a public hearing to receive
public comments. Next, it is followed by adoption of an ordinance that sets out the findings for
why the City passed the emergency ordinance and includes a time frame for action. Attorney
Steven Bean asked Attorney Glenn to confirm that this ordinance will allow a conditional use
permit for a residential treatment facility in a residential neighborhood, but it does not mandate
it. It just allows it and it can be rejected or the conditions can be imposed. Mr. Glenn agreed
his understanding was correct. The Public Hearing closed at 6:35 pm.

MINUTES APPROVED It was moved by Councilmember Ator, seconded by Councilmember Peterson to
approve the minutes from the meeting held on August 9, 2017.  Motion Carried 5-0.

VOUCHERS Accounts Payable checks approved were 43098- 43155 including EFT's in the amount of
$158,920.43.

It was moved by Councilmember Peterson, seconded by Councilmember Ator to
approve the vouchers. Motion Carried 5-0.

MAYOR'S COMMENTS Mayor Schiller will be working with Wendy and Todd to set the budget calendar. It is going to
be very aggressive this year.

PUBLIC COMMENT Linda Spargo spoke on behalf of a few of the neighbors at the Rainbow Park Apartments. She
said the VFW Hall rents to groups that do not honor the noise ordinance. The groups are
parking in the emergency lanes and are running around the park at night. They were
screaming and knocked over a fence in the park. She did not call the police but she did make
attempts to talk to the group, however, they did not stop their actions. She is hoping the
Council will speak to the VFW regarding the renting groups that do not honor the noise
ordinance. Mayor Schiller responded that the Council cannot tell a business owner how to
operate their business. Michael Bens stated he is the past Quarter Master for the VFW Hall.
He understands the concerns of Ms. Spargo and stated they have plans to build a sound
barrier fence behind the VFW Hall to offset the noise. The building itself, acts like a
broadcaster. He can sometimes hear the music from his own house. He stated that Jerry
Elofson has each group sign an agreement regarding what they can and cannot do while
renting the hall, but it still happens. He added, the VFW needs the rental money so it puts
them in a rock and a hard spot with denying certain groups from renting the building. If the
group is breaking the noise ordinance, or breaking the law, then people should call the police.
He thinks it is that simple. Mayor Schiller agreed.

Jackie Juntti wants to know why the noise ordinance is not enforced. She has personally
called the police and got nowhere. Councilmember Richey asked her if she called the police
this past weekend and she said no, she did not. Ms. Juntti gave a detailed explanation of her
history and frustrations with issues from the VFW renters.

Bea added that the roads between the VFW and the apartments are blocked and the
emergency vehicles will not be able to get through.

Sue Portschey believes the towing zone should be enforced, which is where the group parks.
She thinks that might stop renters from parking in the emergency access zone.

CITY ATTORNEY REPORT Dan Glenn provided a written report for the Council. He reported the Grays Harbor Auditor's
Office is planning on placing ballot drop boxes in the County and one will be in McCleary.

DIRECTOR OF PUBLIC WORKS
REPORT

The crews have been working hard on many maintenance projects this summer.



JANITORIAL BIDS The City went through the Department of Enterprise Services for janitorial bids. The lowest bid
was $1,051.16 per month. Todd talked to Wendy and we both decided it was a good bid. Todd
asked for the Council to authorize him to move forward on this bid and he will bring the final
contract to the Council at the next meeting. It was moved by Councilmember Orffer,
seconded by Councilmember Richey to authorize Todd Baun to move forward with the
janitorial bid choice. Motion Carried 5-0.

ORDINANCE 835 INTERIM
ZONING

It was moved by Councilmember Ator, seconded by Councilmember Blankenship to
adopt Ordinance 835 RELATING TO ADOPTION OF INTERIM ZONING OR
REGULATIONS FOR HOSPITAL AND RESIDENTIAL TREATMENT FACILITIES, MAKING
FINDINGS, PROVIDING FOR AN EFFECTIVE DATE AND SEVERABILITY and to add 45
days in Section II, C. Roll Call taken in the affirmative. Ordinance Adopted 5-0.

BUDGET TIMELINE The Council received a draft budget timeline. Mayor Schiller is hoping to have a budget
adopted by early November.

PROPOSED RULE CHANGES
FOR WA WILDLIFE &

RECREATION PROGRAM

The Recreation and Conservation Office staff recommended the adoption of policies for the
Washington Wildlife and Recreation Program (WWRP) to reduce match requirements for
some local governments. Currently, all local governments must provide at least 50 percent of
project costs (a 50 percent matching share). In the WWRP, local governments are
incorporated cities and towns, counties, federally recognized tribes, and special purpose
districts with a jurisdiction boundary less than the entire state. Mayor Schiller believes this is
an opportunity for the City. If we were to apply for recreational grants, it would be based off of
your income versus a 50/50 match. This would help McCleary, considering our limited
resources, it could drop a 50% match down to 20% match, depending on the average income
of McCleary would be. Mayor Schiller asked the Council to review it and they can discuss it at
a later time.

PUBLIC COMMENT Councilmember Blankenship asked for the builder incentive to be brought back up at the next
meeting.

Helen Hamilton said she recently called 911 because there was a bad accident in front of her
office and the McCleary Police never came. She drove to City Hall to get the officer out of a
City Council meeting. Chief Blumer stated the dispatcher never dispatched the call. He said
there was actually two accidents and an assault that evening. Dispatch did not contact the
officer on duty for any of the incidents. Chief Blumer checked the call sheet and McCleary
Police Department was not dispatched for the calls.

EXECUTIVE SESSION None.

MEETING ADJOURNED It was moved by Councilmember Ator, seconded by Councilmember Peterson to
adjourn the meeting at 7:09 pm. The next meeting will be Wednesday, September 13,
2017 at 6:30 pm. Motion Carried 5-0.
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STAFF REPORT 

 

To: Mayor Schiller 

From: Todd Baun, Director of Public Works 

Date: September 8, 2017 

Re: Current Non-Agenda Activity 

 

     

Tree Trimming 

 

Light and Power has been trimming trees along several problem areas. 

 

Asphalt Patching 

 

The public works crew has been patching several pavement areas that we previously have 

dug up to make improvements or repairs.  

 

Power Outage 

 

A reminder that there will be a city wide power outage on September 22nd, starting at 11 

pm and expecting to last until 7 AM on September 23rd.  The reason for the outage is 

because of Bonneville Power Administration (BPA) will be updating and maintaining 

power equipment on the circuit that feeds the City of McCleary. 

Tab C 
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City Of McCleary Police Report: Chief Steve Blumer

Reporting Officer:                                            Chief Blumer

Month Of August                                         

2017  

City Mayor: Brent Schiller                                     

                                                                                

City Council Members:                                               

Position 1:  Brenda Orffer                                    

Position 2:  Dustin Richey                                            

Position 3: Larry Peterson                                              

Position 4: Ben Blankenship                                       

Position 5: Pam Ator                                                        

Violent & Property Crimes  Traffic Stops and Violations   

Murder                        DUI                                                     1

Rape                         Accident                                           

Assault 2 Stolen Vehicle                         1

Robbery                              Abandon Vehicle                   3

Harassment / Domestic  12 Parking Enforcement          

Theft                              7 Motorist Assist                           

Trespass                     4 Fatal Accident                         

Stalking                          Subject Stop                       

Found Property       3 Traffic Stop 63

Warrant Arrest             6 Reckless 3

Burglary 8 Vehicle prowl 4

TOTAL 42 75

Other Emergent Calls  Other Non Emergent Calls  

FIRE                             26 Noises Complaints                      1

Suicide                             Code Enforcement                      15

Missing Person             Agency Assist                              14

Disorderly  Conduct        4 Police Referral                               

Drug Incidents             Citizen Assist 2

Man Down               1 Suspicious 36

911 5 Juvenile 1

Alarm 6 Welfare Check 4

Display 2 Other 35

Fraud 1

Court Order 7

TOTAL 44 116

Total  Calls For The Month        277   
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STAFF REPORT 

 

To: Mayor Schiller 

From: Todd Baun, Director of Public Works 

Date: September 8, 2017 

Re: Janitorial Contract 

 

 
After several months without janitorial service, we have finally received a bid and 

contract that staff has reviewed and would like to have executed.  We went through the 

Washington State Department of Enterprise Services master contract 00508 for janitorial 

services to procure the contracts.   

 

Due to recommendations from the state, there are 4 separate contacts.  City Hall 

Complex, Community Center, WWTP Office and Library each have individual contracts.  

The same company, P.G. Clean Janitorial of WA, was the preferred bidder on each 

contract.  The total for all 4 contracts comes to a sum of $1051.15 per month.   

 

Action Requested: 

 

Please accept all bids and allow the Mayor to sign the contracts for Janitorial services.   

Tab E 
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VEN                                     

1.00

 Monthly Budget Amt.

Contract Life:

850General Office

1500 Jefferson Street SE, P.O. Box 41411  Olympia, Washington 98504-1411 (360) 407-2213
DESCPRMHealHumServ@des.wa.gov

Estimated Square Feet: # of Floors: 

Bidder UBI #: 603-446-518

2 yrs.

Bidder Point of contact: 

Grays Harbor 

End of Aug 2017

OMWBE Status:

 Original Start Date:

P.G. Clean Janitorial of WA Certified Minority & Women Owned Business

County:

Work Request Number: 32093

Erica Smith Email:

Work Request Form:  Type your agency/entity information below, fill out site visit/evaluation information, embed any special "Terms and 
Conditions," update prevailing wage boxes, and then fill out the janitorial work requirements below.

ericasmith522@gmail.com Phone: 360-550-1887Site Supervisor: 

Janitorial Services Master Contract 
Work Contract #32093

Email: esmith@vmjholdings.com Phone:

Bidder Company Name:

Erica Smith 360-339-6605

Building Type:

Agency # or ID:

Agency Name: McCleary Public Works - WWTP Office

21405

Site visit for Vendors is set for: 1:00:00 PM Wednesday, August 2, 2017
Monday, August 7, 2017Bid responses to be received no later than 2:00 p.m.      

mailto:DESCPRMHealHumServ@des.wa.gov
mailto:ericasmith522@gmail.com#
mailto:esmith@vmjholdings.com
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WA WA WA

Mandatory Site Visit Date: Site Visit Time:

Send billing information to:

100 S. 3rd Street

Street Address: 

Street Address: 100 S. 3rd Street
Client Contract Administrator:

Customer preferred cleaing day / times are Fridays (only) between 8:00 am - 8:00 pm. The preferred sequence is 
for the awarded vendor to clean the Library, then the WWTP, then the Communty Center, and City Hall last. This 
is due to public and staff use of the buildings. Upon contract singing the awarded vendor is required to work 
with the customer to develop a communication process around the Communtiy Center rentals and the best time 
to clean the building. 

100 S. 3rd Street

Approved working hours

Work to be performed at:

McCleary 98557
Lindsay Blumberg
360Phone:

Fax:

495-3667

City & Zip McCleary

495-3667

Facility Security:  Apparent Successful Bidder employees may be required to pass background check documentation for any staff member or subcontractor who will be given 
access to the facility.

360

lindsayb@cityofmccleary.com

98557
Point of contact Todd Baun Todd Baun

495-3667

Email:

RFQQ Bid Submissions (by Vendors) should be 
electronically sent  to this email address >>>

1:00 PM Bids must be submitted on or 
before the  date of >>>

7-Aug-2017

Information for Vendors concerning Site Visit, Bid Submission  and Evaluation weighting

McCleary 98557

360

toddb@cityofmccleary.com toddb@cityofmccleary.com

DESCPRMHealHumServ@des.wa.gov

Special Instructions, Conditions, Standard of Work Requirements and/or Floor Plans

10%References: Standardized Q&As:
% of weighting applied to evaluation 

categories: Pricing 45% 45%

2-Aug-2017

mailto:lindsayb@cityofmccleary.com#
mailto:toddb@cityofmccleary.com#
mailto:toddb@cityofmccleary.com#
mailto:DESCPRMHealHumServ@des.wa.gov#
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x 1
a)
b)

$11.25
NOTE:  Janitorial work contracts  are “performance based” contracts, and vendors must submit quotes that assure the ability to fully service 
all noted tasks  in accordance with this agency's performance demands (which will be discussed at the site visit.)  The amount of minutes 
bid by vendors will be calculated to measure reasonableness and quality assurance in accordance with RCW 39.26.160(2)(c) and the master 
contract 00508;  janitorial service personnel are required to cumulatively work the amount of minutes submitted in the RFQQ and Work 
Contract.  

Supervisor

Click on link to identify proper prevailing wage>>>  

Embed any documents containing 
specific terms, conditions, 

specifications, floor plans, and/or 
other instructions.  >>>>>>>>>>>

$12.50
Shampooer

$11.00
Bidder to identify hourly labor rate>>>

Window Washer

Cleaning Services task section instructions:

$11.00

Back ground checks 
are required and will 

be completed by 
McCleary Police 

Department

Reception area tables, counters, chairs, and windows

*Note: The purchasing agency will update the Work Contract to reflect the L&I prevailing wage 
changes at the time of the contract extension or minimum wage changes effective January 1st 
of each applicable year.

Waxer

$13.22

Copy room counters & tables

Prevailing Wage Information:  To be updated with any contract extension

Dust, wipe, spot clean, and remove finger prints to include:   (Daily / Weekly)

These sections use drop down menus for choices. X is selected in each section in column B as a default as is 
a frequency of 1 Weekly. Deselect the X in the drop down menu if a section is unnecessary. If tasks are 
needed, select the X next to the task. You may also add tasks in the sections marked "Other." Select the 
frequency that the tasks needed. Please provide any "additional instructions" unique to your site in the area 
provided. Your accuracy will assist the vendors in providing the most responsive bid possible. 

11 11.25 11 13.22

Janitor

L&I janitorial prevailing wages by job class by county

2F37E15F.pdf

https://fortress.wa.gov/lni/wagelookup/prvWagelookup.aspx#
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c) x
d) x
e)
f) x
g)
h)
i) x
j0 x
k)
l)
m)
n)

X
S M T W R F S

 Check box to activate section:

x 2
a) x
b) x
c)
d)
e)
f)
g)
h)
i)

Other
Other

General hallway and corridor walls

Weekly

Glass doors

Lunchroom counters and tables

File cabinets

Shampooer(s)

Additional Instructions: 

Elevator walls and hand rails
Stairwell walls and hand rails

Additional Dust, wipe, spot clean and disinfect:  (Daily / Weekly)
Light switches

5

File cabinets

Waxer(s) Window Washer(s)

Door handles

Supervisor(s)

25

Remove  cobwebs
Other
Other

Janitor(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Vending machines

Spot clean all smudges, stains and spills as needed on any flooring or open surface

1

Stair walls and hand rails
Elevator walls and hand rails
Other
Other
Other
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X
S M T W R F S

 Check box to activate section:

x 3

a) x
b)
c)
d)
e) x
f) x
g)
h)
i)
j)
k)
l)

x x
Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Window Washer(s)Janitor(s)

Shampooer(s)Janitor(s)

a Year

Supervisor(s)

5

Supervisor(s)

Ceiling vents,  grills, and recesses

Dust, wipe, spot clean and remove finger prints to include:  (Monthly / Annually)

Other

Horizontal & vertical blinds

Other
Other
Other

Horizontal surfaces & moldings

Cloth panels
HVAC vents, grills, and recesses

x

        
     

Shampooer(s) Waxer(s)

Waxer(s)

Frequency: 1 a Weekx

Total MINUTES required to successfully complete this task 
per job class per event >>>

Special instructions: 

Horizontal & vertical blinds

Frequency: 2

Additional instructions:

Other

Picture Frames

Window Washer(s)
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 Check box to activate section:

x 4
a)
b)
c) x
e)
g)
i)
k)

X
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
x 5

a) x
b) x
c)

Empty Daily Trash / Recycle bins from the following areas:

Other

Drinking Fountains

Supervisor(s)

Elevators 

Total MINUTES required to successfully complete this task 
per job class per event >>>

5 15

Other

General open areas, hallways, and corridors
The following Conference Rooms:

All rooms and open areas.

Janitor(s) Shampooer(s)

5

Other

Waxer(s) Window Washer(s)

Frequency: 1 x

Special instructions: 

Total MINUTES required to successfully complete this task 
per job class per event >>>

a Week

Faucets

Other

Clean / Wipe Chrome Fixtures to Include:
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d)
e)
g)
i) x
k)
m)
o)
q) x
s)

X
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
6

a)
b)
c)
d)
e)
g)
i)
k)
m)
o)

Other
Other
Other
Other
Other

On designated day(s), take large receptacles to the specified area.

1 x

10

Frequency: a Week

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s) Shampooer(s)

Entry way and Outside Clean-up:
Sweep within 10 feet of each entrance.

Empty smaller  trash / recycle items  into large receptacles at specified location

Special instructions: Trash can liners shall be replaced whenever they become stained, soiled, or torn.

5

Remove trash and debris from outside parking lot
Empty all entrance ash trays
Empty outside trash cans into proper receptacle as 

Janitor(s)

Sweep sidewalks along the front of building

Dining / lunchroom areas

Waxer(s) Window Washer(s)

Kitchen areas
Reception Area
Replace trash liners whenever stained, soiled, torn, and/or removed.
Employee cubicle areas
Other
Other
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S M T W R F S Jan Feb Ma Apr May Jun Jul Aug Sep Oct No Dec

 Check box to activate section:
7

a)
b)
c)
d)
e)
g)
i)
k)
m)
o)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Supervisor(s) Shampooer(s) Waxer(s)Janitor(s)

Special Instructions: 

a Weekx

Total MINUTES required to successfully complete 
this task per job class per event >>>

Special Instructions:   Notice to Bidders:  If Day Porter is to perform tasks noted under different paragraphs/subparagraphs, minutes for 
perming such tasks are part of the day-porter's established time and should not be added to respective sections unless bidder feels extra 
minutes are needed to complete the tasks.

Embed Document here describing Day Porter 
Services if Applicable.

Frequenc
y:

1

Window Washer(s)

Day porter to also perform tasks  noted in other paragraphs / subparagraphs as stated therein. 

Reposition all conference room  and reception area chairs
Replace light bulbs & light tubes as needed
Stock, and monitor all janitorial supplies
Provide additional Day Porter Services as noted below in Special Instructions

Frequency: 1 x a Week

Minutes for Day Porter Services should be accordance 
with set amount of  hours for the service

Supervisor(s) Janitor(s) Shampooer(s) Waxer(s) Window Washer(s)

 Day Porter Services Day Porter expected to work hours per day
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 Check box to activate section:
8

a)
b)
c)
d)
e)
g)
i)
k)
m)
o)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

x 9
a) x

Specific Rooms and Areas:  Restrooms, Kitchen, & Other
Select  the X for the boxes of the cleaning tasks that apply, or type  additional tasks in the sections marked "Other."

1 x

Other
Other
Other
Other

Window Washer(s)

a Week

Total MINUTES required to successfully complete this task 
per job class per event >>>

Shampooer(s)Janitor(s)

Frequency:

Additional General Miscellaneous Cleaning:
Reposition all conference room  and reception area chairs
Replace light bulbs & light tubes as needed
Stock, and monitor all janitorial supplies

Supervisor(s)

General Restroom Cleaning and Disinfecting

Other

Other
Other

Sanitize all toilets, urinals, wash basins, etc.

Waxer(s)

Special Instructions: 
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b) x
c) x
d) x
e)
g)
i)
k)
m)
o) x

X
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
x 10

a) x
b)
c)
d)
e)
g)

X

Other
Other
Floor cleaning for bathroom is included as part of general floor cleaning duties

Other
Other

Sweep, dry mop and/or damp mop and disinfect floors
Clean mirrors,  mirror frames, faucets, exposed pipes, dispensers,  hand driers, counters, and door handles
fill all paper towel dispensers, toilet paper dispensers, toilet seat cover dispensers, and soap dispensers.
Plunge and/or snake toilets as needed.

Other
Other

Clean and disinfect shower areas and fixtures

Other

Special Instructions: 

Frequency: 1 a Weekx

Special Instructions: 

Other

xFrequency:

20

a Week

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s) Janitor(s)

1

Additional Restroom Cleaning and Disinfecting:
Clean and disinfect toilet  stall doors and walls

Shampooer(s) Waxer(s) Window Washer(s)

5
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
x 11

a) x
b)
c)
d) x
e) x
g) x
i)
k)
m)
o)

X
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
12

a) Clean inside of microwave(s)

20

Additional Kitchen Cleaning:

Janitor(s) Shampooer(s) Waxer(s) Window Washer(s)Supervisor(s)

Frequency: 1 x a Week

Total MINUTES required to successfully complete this task 
per job class per event >>> 5

Clean inside of following appliances: 
Other

Special Instructions: 

Other
Other

General Kitchen Cleaning:
Clean and disinfect all counters
Clean and disinfect outside of all cabinets
Clean and disinfect outside of all appliances
Clean and disinfect sink and fixtures
Clean and disinfect tables and counters in lunch room / eating area.
Dry mop / wet mop to remove all spills and stains on floor

Window Washer(s)

10

Janitor(s)Supervisor(s)

5

Shampooer(s) Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>
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b)
c)
d)
e)
g)
i)
k)
m)
o)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

13

a)
b)
c)
d)
e)
g)
i)
k)
m)
o) Other

Other Specific Rooms As Follows:

Other

Other
Other
Other

Other

Other

Clean inside of refrigerator(s)
Other
Other
Other

Other

Other
Other

Other

Shampooer(s) Waxer(s)

Other

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)

Other

Special Instructions: 

Frequency: 1

Supervisor(s) Janitor(s)

x a Week

Other

Other
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

14

a) x
b) x
c)
d)
e) x
f)
g) x
h)
i)
j) x

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Special Instructions: 

Frequency:

Supervisor(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

2000

Floor Care and Cleaning Services

Janitor(s) Shampooer(s) Waxer(s) Window Washer(s)

x a Week1

Shampooer(s)

Other

Vacuum High Traffic Carpeted Areas to Include:  (Daily / Weekly)

Supervisor(s)

Spot clean all carpeted areas when needed
Other

Window Washer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Waxer(s)

Frequency:

Estimated # of square feet:

x a Week

The following Conference rooms: ___________________________________________________________________________
Elevator Floor

Reception Area

Additional Rooms &/or areas as noted in Special Instructions space below.

General open areas, hallways and corridors

Janitor(s)

Special instructions: 

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

1

Employee cubicle areas



Page 14 Work Request Template  July 2013

 Check box to activate section:

15

a) x
c)
e) x
g)
i)
k)
m)
o)
q)
s) x

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 16

a) x
b) x
c) x

Estimated # of square feet:

Estimated # of square feet:

Wet mop

Sweep floors
Dry mop

Other

Vacuum Low Traffic Carpeted Areas to Include: 

Other

Total MINUTES required to successfully complete this task 
per job class per event >>>

850

Window Washer(s)Shampooer(s) Waxer(s)

Clean resilient floors to include:  (Daily / Weekly)

Employee Cubicle Areas
The following Conference rooms: ___________________________________________________________________________

Other

Frequency:

Private Offices
Additional Rooms &/or areas as noted in Special Instructions space below.

0

x

Supervisor(s) Janitor(s)

Special instructions: 

Other
Other
The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

1 a Week
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d)
e)
f)
g)
h) x

X
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 17
a) X
c)
e) X
g) X
i) X
k)
m)
o)
q) X
s)

x x

Other

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.
Other

Re-wax the areas checked off and/or specified below.   (See also special instructions for waxing requirements)

Waxer(s)

Special instructions: 

10

Shampooer(s)

Special instructions:  Surface cleaning as noted above should be done on all noncarpeted floors unless specified otherwise.

Other

Janitor(s)

Kitchen, Lunchroom areas

Total MINUTES required to successfully complete this task 
per job class per event >>>

Other

Other

20

Clean, Strip & Wax Resilient floors:  (Monthly / Annually) Estimated # of square feet:

Strip old wax and remove stains and discolorations

850

All non-carpeted floors

Restrooms

Entryways

a Yearx2

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

1Frequency:

Frequency:

Print, Copy, Storage Rooms
Stairs and Landings

Window Washer(s)Supervisor(s)

x a Week
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

18

a) x
c)
e)
g)
i)
k)
m)
o)
q) x
s)

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

All carpeted areas

a YearxFrequency:

Special instructions:  Janitor to pre-vacuum all carpeted areas with an upright roller brush vacuum.   Janitor to only use an approved hot water extraction process equipment.   Janitor must 
perform cleaning early enough to allow for full drying prior to 8:00 a.m. the following work morning.

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)Shampooer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>> 60

Janitor(s)

All open access areas along hallways and corridors

 

Lobby / Reception area

Waxer(s)

Stairs and landing
Rugs

Conference Rooms

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.
Other

Window Washer(s)Waxer(s)Shampooer(s)Supervisor(s) Janitor(s)

2000

10

Supervisor(s)

Estimated # of square feet:Shampoo Carpet As follows: 

Employee cubicle areas

1

Private offices
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 Check box to activate section:

x 19

a) x
b)
c)
d)
e)
f)
g)
h)

x x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 20
a) X
c)
e)
g)
i)
k)
m)
o)

Other

10

Shampooer(s)

Estimated # Sq. Ft. >>

Other

Other

Ave Sq. 
Ft.>>>

Other

Clean  inside of interior/exterior windows 5

Other

Estimated # Sq. Ft: >> 

Window Washing

Ave Sq. 
Ft. >>>5

Special instructions:  Vendor to notify management of the exact date for the window cleaning two weeks beforehand -- to allow employees to remove any items from window sills etc.

Frequency:

35

2

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

Other
Other

Other

x a Year

Other
Other

Total #  of 
windows>>

Other

Janitor(s)Supervisor(s)

24

Other

Other

Other

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)Waxer(s)

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

24
Total #  of 

windows>> 120

Clean (ground level) exterior windows 120
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q)
s)

x x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

21

a)
c)
e)
g)
i)
k)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Other

0

Supervisor(s)

Supervisor(s)

Other

x a Year

Shampooer(s)

Frequency: 2 x

Special instructions: 

Other

Shampooer(s)

Other

Window Washer(s)

10

a Year

Estimated # Sq. Ft. >>

Special instructions: 

Frequency:

Other
Other

Waxer(s)

Other
Other

1

30

Janitor(s) Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)Janitor(s)

Clean (non-ground level) exterior windows Total #  of 
windows>> 

Ave Sq. 
Ft. >>

Total MINUTES required to successfully complete this task 
per job class per event >>>
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 Check box to activate section:

x 22

a) x
b)
c)
d)
e)
f)
g)
h)
i)
j)

X
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

23

a)
c)
e)

Window Washer(s)

Other

(Sizes to be determined at site visit)

10

Other

15

Waxer(s)Shampooer(s)

Other

1

Janitor(s)

Miscellaneous and Other Types of Cleaning

Other
Other

Reception area windows

Other:

Special instructions:   Note, this task is for a full window cleaning.   Spot wiping of smudges, fingerprints, etc., should come under above sections 1 - 3 above.)

Frequency:

Other

Other

Entry way Windows

Other

Other

Private office windows
Conference room windows

Total MINUTES required to successfully complete this task 
per job class per event >>>

Clean additional interior windows:

Supervisor(s)

x a Week
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g)
i)
k)
m)
o)
q)
s)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

24

a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

Other
Other

Other

Frequency: 1 x a Week

Special instructions: 

Other

Window Washer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Other
Other

Janitor(s) Shampooer(s)

Other
Other

Special instructions: 

Other:

Other
Other
Other
Other

Other

Supervisor(s) Waxer(s)

Other
Other
Other
Other
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

25

a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

26

1

Other
Other

Other

Other
Other

Janitor(s) Shampooer(s)

Other

a Week

Special instructions: 

Supervisor(s)

Window Washer(s)Waxer(s)

Other:

Frequency:

Total MINUTES required to successfully complete this task 
per job class per event >>>

1

Frequency: x

Other:

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s) Janitor(s) Shampooer(s)

x

Waxer(s) Window Washer(s)

Other

a Week

Other
Other
Other
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a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

27

a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

Supervisor(s) Janitor(s)

a WeekFrequency:

Other
Other

Other

Other

Waxer(s)

Other

1

Other
Other

Window Washer(s)

Other

Other:

x

Other

Other
Other
Other
Other
Other

Special instructions: 

Other
Other

Special instructions: 

Total MINUTES required to successfully complete this task 
per job class per event >>>

Shampooer(s)

Other
Other
Other
Other
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

As Needed Cleaning:

28

29

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

a YearFrequency: 1

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s) Janitor(s) Shampooer(s)

Special instructions: 

Emergency water damage cleanup 

x

Total MINUTES required to successfully complete this task 
per job class per event >>>

1 <<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Janitor(s) Shampooer(s) Window Washer(s)Waxer(s)

1 x a Week

Supervisor(s)

Frequency: a Year

Out of the ordinary cleanup following special event or office function or minor construction

Frequency:

Special instructions: 

  

x

Window Washer(s)Waxer(s)

As needed cleaning should only be checked if the agency/entity can provide enough upfront information on each cleaning task for the 
vendor to calculate the proper amount of minutes to bid to perform the function.
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30

31

32

33

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Janitor(s)

Janitor(s)

1

Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Frequency: x

Frequency:

Total MINUTES required to successfully complete this task 
per job class per event >>>

Total MINUTES required to successfully complete this task 
per job class per event >>>

Special instructions: 

Janitor(s)

Supervisor(s)

Other (i.e. Chemical Spills)

a Year

Waxer(s)

Other (i.e. Biological Spills)

Janitor(s) Window Washer(s)Shampooer(s)

Window Washer(s)Shampooer(s)

Waxer(s)

Window Washer(s)

Other (i.e. Bodily Fluids)

Special instructions: 

a Yearx <<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

1 x

Frequency: 1

Supervisor(s)

Other 

Shampooer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s)

Special instructions: 

Shampooer(s) Window Washer(s)

Supervisor(s)

Waxer(s)

a Year
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34

33

x x
x x
x x

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Special instructions: 

Toilet Seat Covers

Window Washer(s)

Other 

Shampooer(s)

Frequency:

Toilet Paper

Janitor(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Paper Towels

Provided by
Vendor

Provided by
Agency

Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Waxer(s)

1Frequency:

Supervisor(s)

a Yearx  <<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Supply

<<<Bidder to identify (for market research purposes only) the estimated monthly costs the client should expect to budget for PAPER SUPPLIES

Absent a compelling business reason                                                                                               State 
Agencies are to utilize state contract to purchase PAPER SUPPLIES 

Flat Monthly Fee to supply PAPER SUPPLIES (i.e. paper towels, toilet paper & covers) AT VENDORS ACTUAL COST

Environmentally
Preferred?

All monthly invoices must be accompanied with a cost break down and supporting 
documentation to validate vendor's actual costs are accurately reflected Bidder to propose Monthly Flat Service Fee >>>

a Year

Window Washer(s)Supervisor(s) Janitor(s) Shampooer(s)

1

Special instructions: 

x
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x x

34

x x
x x
x x
x x
x x
x x
x x
x x
x x

 Client Questionnaire must be filled out and submitted with RFQQ.

Restroom Disinfectants & Cleaners

Glass Cleaner

Trash Can Liners

Bidder to propose Monthly Flat Service Fee >>>

<<<Bidder to identify (for market research purposes only) the estimated monthly costs the client should expect to budget for CLEANING SUPPLIES

Important!

Environmentally
Preferred?Supply

Garbage Bags

Other (please specify)

Other (please specify)

Click here to open and fill out Client Questions!

Provided by
Agency

Deicer

Provided by
Vendor

Floor Care Products

Liquid Soap

Absent a compelling business reason                                                                                                                                
State Agencies are to utilize state contract to purchase CLEANING SUPPLIES

Flat Monthly Fee to provide all necessary CLEANING SUPPLIES AT VENDORS ACTUAL COST

$0.00
All monthly invoices must be accompanied with a cost break down and supporting 
documentation to validate vendor's actual costs are accurately reflected

Light Bulbs
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% 
 

$0.00

$0.00

Prompt Payment Discount Bid Evaluation Credit>>>

Enter % increase to Labor Costs

Flat Monthly  Fee for providing Janitorial Products: As noted above (§33 and §34)>>>
Total Per Unit "As Needed Cleaning" Labor Cost $0.00

The labor cost multiplier provides a mark-up to cover Vendor's non-
labor related expenses and added profit margin.  It can be applied as a 

flat annual amount, a monthly amount, and/or as an additional 
percentage increase to the overall labor costs.  Choose one, two, or all 
three  multiplier formats you wish to use and type  the proper amount 

in the correct box.  

Enter Annual Added Fee

30%

Bidder Labor Cost/Percentage multiplier >>> Enter  Monthly Added Fee  

157.5

Prompt Payment Discount (PPD)

$1,792.75

Minutes
9,450

0.00
NOTE: A PPD % net 30 days will be applied to the bidders bid prices and thereby impact the bidders score. 

Hours

(Maximum amount attributable to Bid Score is 5%)

$537.83Annual Total  Labor Cost Adjustment (from above calculations) >>>

Total Labor Cost For Regularly Scheduled Services - Based on minutes bid.    
This is the minimum amount that vendor has to pay for the labor in order to remain 

compliant  with prevailing wage requirement.

Shampoo Waxer Window 
WasherJanitor

Total Bid Evaluation Price >>> $2,330.58

Total Amount of Annual Minutes/hours Bid for this project:

<<Excluded from Annual Contract Amount.

<<Excluded from Annual Contract Amount.

IF Vendor wish to pay a wage other than prevailing wage, type in the new wage below.   NOTE:  The contracting agency/entity may 
request  verification of wages paid to employees.  Paying wages less than prevailing wage or less than submitted in the RFQQ 

could be grounds for breach of any future work contract. 

Note:  IF wages are reduced below prevailing wage level Bidder 
must submit a written declaration identifying how bidder is exempt 

from paying prevailing wage.  Vendor Changed Wages
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DESCPRMHealHumServ@des.wa.gov

Price per month (Plus Applicable Taxes)

Total Projected Annual Contract Price  (Plus Applicable Taxes)>>>

$194.21

21405

1. The prices in this Response have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or 
agreement with any other offeror or competitor relating to (i) those prices, (ii) the intention to submit an offer, or (iii) the methods or factors used to calculate the 
prices offered. The prices in this Response have not been and will not be knowingly disclosed by the offeror, directly or indirectly, to any other offeror or 
competitor before Contract award unless otherwise required by law. No attempt has been made or will be made by the offeror to induce any other concern to 
submit or not to submit an offer for the purpose of restricting competition. However, we may freely join with other persons or organizations for the purpose of 
presenting a single Bid in accordance with the MCC Janitorial Services Primary Contract 00508.

$2,330.58

Average Price per Day (Plus Applicable Taxes)

Price per Quarter (Plus Applicable Taxes)
VENDORS USE PRICE PER QUARTER & AGENCY # OR ID TO 

REPORT 00508 QUARTERLY SALES →→→

Email your completed RFQQ Worksheet response to:

$582.64
Agency #/ID

Bid submitted by: P.G. Clean Janitorial of WA

Work Contract Term & Extensions

$6.39

2. This Response is a firm offer for a period of 60 days following the Response Due Date specified in the RFQQ, and it may be accepted by the Purchasing 
Activity without further negotiation (except where obviously required by lack of certainty in key terms) at any time within the 60-day period. In the case of 
protest, our Response will remain valid for 90 days or until the protest and any related court action is resolved, whichever is later.

Bid responses must be received no later than  2:00 PM Monday, August 7, 2017
Late submissions will not be considered for any reason

Certifications and Assurances
We make the following certifications and assurances as a required element of the Response, to which it is included herein, affirming the truthfulness of the facts 
declared here and acknowledging that the continuing compliance with these statements and all requirements of the MCC Janitorial Services Primary Contract 
00508 are conditions precedent to the award or continuation of the resulting Work Contract.

The initial term of this Work Contract is a maximum of two (2) years and a minimum of one (1) year from date of award with the option to extend for additional 
two (2) year terms or portions thereof.  Extensions for each additional term(s) or portion thereof shall be exercised at the sole discretion of the Purchasing 
Activity upon written notice to the Contractor.  The total contract term, including the initial term and all subsequent extensions, shall not exceed one (1) year 
beyond the maximum term date of MCC Primary Contract 00508 unless the MCC determines an emergency exists and/or special circumstances require a 
partial term extension. 
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A contract is hereby enacted between

The state of Washington, acting by and through MCC, issued RFQQ 00508 dated [9/18/08], for the purpose of acquiring Janitorial Services in accordance with 
its authority under Chapter 39.26 RCW. The MCC evaluated bid responses and all Responsive and Responsible Bidder's were included in the establishment of 
a pre-qualified bidder pool. The pre-qualified bidder pool was used to solicit prices for this Janitorial Services Work Contract bid opportunity. Consistent with the 
Janitorial Services Primary Contract 00508 RFQ evaluation criteria, The MCC evaluated RFQ responses  and determined that the Bidder identified below to be 
the lowest responsive responsible bidder. Accordingly, the MCC has determined that entering into a Contract with The Successful Bidder will meet Client’s 
needs and will be in Client’s best interest.

Now Therefore, Purchasing Activity awards to the  Bidder identified below this Work Contract, the terms and conditions of which shall govern Contractor’s 
furnishing to the Purchasing Activity janitorial services. This Work Contract is not for personal use. In Consideration of the mutual promises as set forth in the 
MCC RFQQ 00508 Primary Agreement Contract, the parties agree to contract for Janitorial Services. 

Date Effective Date

P.G. Clean Janitorial of WA

3. Bidder further agrees to furnish materials, equipment and personnel necessary to successfully fulfill all contract terms including amendments. Submitting this 
document constitutes complete understanding and compliance with the terms and conditions.

WORK CONTRACT AWARD

Recitals

And McCleary Public Works - WWTP Office

Bidder's Signature Authorized Signature
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VEN                                     

1.00

 Monthly Budget Amt.

Contract Life:

2400General Office

1500 Jefferson Street SE, P.O. Box 41411  Olympia, Washington 98504-1411 (360) 407-2213
DESCPRMHealHumServ@des.wa.gov

Estimated Square Feet: # of Floors: 

Bidder UBI #: 603-446-518

2 yrs.

Bidder Point of contact: 

Grays Harbor 

End of Aug 2017

OMWBE Status:

 Original Start Date:

P.G. Clean Janitorial of WA Certified Minority & Women Owned Business

County:

Work Request Number: 32093

Erica Smith Email:

Work Request Form:  Type your agency/entity information below, fill out site visit/evaluation information, embed any special "Terms and 
Conditions," update prevailing wage boxes, and then fill out the janitorial work requirements below.

ericasmith5222gmal.com Phone: 360-550-1887Site Supervisor: 

Janitorial Services Master Contract 
Work Contract #32093

Email: esmith@vmjholdings.com Phone:

Bidder Company Name:

Erica Smith 360-339-6605

Building Type:

Agency # or ID:

Agency Name: McCleary Public Works - Library

21405

Site visit for Vendors is set for: 1:00:00 PM Wednesday, August 2, 2017
Monday, August 7, 2017Bid responses to be received no later than 2:00 p.m.      

mailto:DESCPRMHealHumServ@des.wa.gov
mailto:esmith@vmjholdings.com#
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WA WA WA

Mandatory Site Visit Date: Site Visit Time:

Send billing information to:

100 S. 3rd Street

Street Address: 

Street Address: 100 S. 3rd Street
Client Contract Administrator:

Customer preferred cleaning day / times are Fridays (only) between 8:00 am - 8:00 pm. The preferred sequence is 
for the awarded vendor to clean the Library, then the WWTP, then the Community Center, and City Hall last. This 
is due to public and staff use of the buildings. Upon contract singing, the awarded vendor is required to work 
with the customer to develop a communication process around the Community Center rentals and the best time 
to clean the building. 

100 S. 3rd Street

Approved working hours

Work to be performed at:

McCleary 98557
Lindsay Blumberg
360Phone:

Fax:

495-3667

City & Zip McCleary

495-3667

Facility Security:  Apparent Successful Bidder employees may be required to pass background check documentation for any staff member or subcontractor who will be given 
access to the facility.

360

lindsayb@cityofmccleary.com

98557
Point of contact Todd Baun Todd Baun

495-3667

Email:

RFQQ Bid Submissions (by Vendors) should be 
electronically sent  to this email address >>>

1:00 PM Bids must be submitted on or 
before the  date of >>>

7-Aug-2017

Information for Vendors concerning Site Visit, Bid Submission  and Evaluation weighting

McCleary 98557

360

toddb@cityofmccleary.com toddb@cityofmccleary.com

DESCPRMHealHumServ@des.wa.gov

Special Instructions, Conditions, Standard of Work Requirements and/or Floor Plans

10%References: Standardized Q&As:
% of weighting applied to evaluation 

categories: Pricing 45% 45%

2-Aug-2017

mailto:lindsayb@cityofmccleary.com#
mailto:toddb@cityofmccleary.com#
mailto:toddb@cityofmccleary.com#
mailto:DESCPRMHealHumServ@des.wa.gov#
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x 1
a) x
b)

$11.25
NOTE:  Janitorial work contracts  are “performance based” contracts, and vendors must submit quotes that assure the ability to fully service 
all noted tasks  in accordance with this agency's performance demands (which will be discussed at the site visit.)  The amount of minutes 
bid by vendors will be calculated to measure reasonableness and quality assurance in accordance with RCW 39.26.160(2)(c) and the master 
contract 00508;  janitorial service personnel are required to cumulatively work the amount of minutes submitted in the RFQQ and Work 
Contract.  

Supervisor

Click on link to identify proper prevailing wage>>>  

Embed any documents containing 
specific terms, conditions, 

specifications, floor plans, and/or 
other instructions.  >>>>>>>>>>>

$12.50
Shampooer

$11.00
Bidder to identify hourly labor rate>>>

Window Washer

Cleaning Services task section instructions:

$11.00

Back ground checks 
are required and will 

be completed by 
McCleary Police 

Department

Reception area tables, counters, chairs, and windows

*Note: The purchasing agency will update the Work Contract to reflect the L&I prevailing wage 
changes at the time of the contract extension or minimum wage changes effective January 1st 
of each applicable year.

Waxer

$13.22

Copy room counters & tables

Prevailing Wage Information:  To be updated with any contract extension

Dust, wipe, spot clean, and remove finger prints to include:   (Daily / Weekly)

These sections use drop down menus for choices. X is selected in each section in column B as a default as is 
a frequency of 1 Weekly. Deselect the X in the drop down menu if a section is unnecessary. If tasks are 
needed, select the X next to the task. You may also add tasks in the sections marked "Other." Select the 
frequency that the tasks needed. Please provide any "additional instructions" unique to your site in the area 
provided. Your accuracy will assist the vendors in providing the most responsive bid possible. 

11 11.25 11 13.22

Janitor

L&I janitorial prevailing wages by job class by county

9E9522B0.pdf

https://fortress.wa.gov/lni/wagelookup/prvWagelookup.aspx#
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c) x
d) x
e)
f) x
g)
h)
i) x
j0 x
k)
l)
m)
n)

x
S M T W R F S

 Check box to activate section:

x 2
a) x
b) x
c)
d)
e)
f)
g)
h)
i)

Other
Other

General hallway and corridor walls

Weekly

Glass doors

Lunchroom counters and tables

File cabinets

Shampooer(s)

Additional Instructions: 

Elevator walls and hand rails
Stairwell walls and hand rails

Additional Dust, wipe, spot clean and disinfect:  (Daily / Weekly)
Light switches

10

File cabinets

Waxer(s) Window Washer(s)

Door handles

Supervisor(s)

40

Remove  cobwebs
Other
Other

Janitor(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Vending machines

Spot clean all smudges, stains and spills as needed on any flooring or open surface

1

Stair walls and hand rails
Elevator walls and hand rails
Other
Other
Other
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x
S M T W R F S

 Check box to activate section:

x 3

a) x
b) x
c) x
d)
e) x
f) x
g)
h)
i)
j)
k)
l)

x x
Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Window Washer(s)Janitor(s)

Shampooer(s)Janitor(s)

a Year

Supervisor(s)

5 10

Supervisor(s)

Ceiling vents,  grills, and recesses

Dust, wipe, spot clean and remove finger prints to include:  (Monthly / Annually)

Other

Horizontal & vertical blinds

Other
Other
Other

Horizontal surfaces & moldings

Cloth panels
HVAC vents, grills, and recesses

x

        
     

Shampooer(s) Waxer(s)

Waxer(s)

Frequency: 1 a Weekx

Total MINUTES required to successfully complete this task 
per job class per event >>>

Special instructions: 

Horizontal & vertical blinds

Frequency: 2

Additional instructions:

Other

Picture Frames

Window Washer(s)
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 Check box to activate section:

x 4
a) x
b)
c) x
e)
g)
i)
k)

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
x 5

a) x
b) x
c)

Empty Daily Trash / Recycle bins from the following areas:

Other

Drinking Fountains

Supervisor(s)

Elevators 

Total MINUTES required to successfully complete this task 
per job class per event >>>

15 40

Other

General open areas, hallways, and corridors
The following Conference Rooms:

All rooms and open areas.

Janitor(s) Shampooer(s)

10

Other

Waxer(s) Window Washer(s)

Frequency: 1 x

5

Special instructions: 

Total MINUTES required to successfully complete this task 
per job class per event >>>

a Week

Faucets

Other

Clean / Wipe Chrome Fixtures to Include:
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d)
e)
g) x
i) x
k) x
m)
o)
q) x
s)

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
6

a)
b)
c)
d)
e)
g)
i)
k)
m)
o)

Other
Other
Other
Other
Other

On designated day(s), take large receptacles to the specified area.

1 x

20

Frequency: a Week

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s) Shampooer(s)

Entry way and Outside Clean-up:
Sweep within 10 feet of each entrance.

Empty smaller  trash / recycle items  into large receptacles at specified location

Special instructions: Trash can liners shall be replaced whenever they become stained, soiled, or torn.

10

Remove trash and debris from outside parking lot
Empty all entrance ash trays
Empty outside trash cans into proper receptacle as 

Janitor(s)

Sweep sidewalks along the front of building

Dining / lunchroom areas

Waxer(s) Window Washer(s)

Kitchen areas
Reception Area
Replace trash liners whenever stained, soiled, torn, and/or removed.
Employee cubicle areas
Other
Other
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S M T W R F S Jan Feb Ma Apr May Jun Jul Aug Sep Oct No Dec

 Check box to activate section:
7

a)
b)
c)
d)
e)
g)
i)
k)
m)
o)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Supervisor(s) Shampooer(s) Waxer(s)Janitor(s)

Special Instructions: 

a Weekx

Total MINUTES required to successfully complete 
this task per job class per event >>>

Special Instructions:   Notice to Bidders:  If Day Porter is to perform tasks noted under different paragraphs/subparagraphs, minutes for 
perming such tasks are part of the day-porter's established time and should not be added to respective sections unless bidder feels extra 
minutes are needed to complete the tasks.

Embed Document here describing Day Porter 
Services if Applicable.

Frequenc
y:

1

Window Washer(s)

Day porter to also perform tasks  noted in other paragraphs / subparagraphs as stated therein. 

Reposition all conference room  and reception area chairs
Replace light bulbs & light tubes as needed
Stock, and monitor all janitorial supplies
Provide additional Day Porter Services as noted below in Special Instructions

Frequency: 1 x a Week

Minutes for Day Porter Services should be accordance 
with set amount of  hours for the service

Supervisor(s) Janitor(s) Shampooer(s) Waxer(s) Window Washer(s)

 Day Porter Services Day Porter expected to work hours per day
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 Check box to activate section:
8

a)
b)
c)
d)
e)
g)
i)
k)
m)
o)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

x 9
a) x

Specific Rooms and Areas:  Restrooms, Kitchen, & Other
Select  the X for the boxes of the cleaning tasks that apply, or type  additional tasks in the sections marked "Other."

1 x

Other
Other
Other
Other

Window Washer(s)

a Week

Total MINUTES required to successfully complete this task 
per job class per event >>>

Shampooer(s)Janitor(s)

Frequency:

Additional General Miscellaneous Cleaning:
Reposition all conference room  and reception area chairs
Replace light bulbs & light tubes as needed
Stock, and monitor all janitorial supplies

Supervisor(s)

General Restroom Cleaning and Disinfecting

Other

Other
Other

Sanitize all toilets, urinals, wash basins, etc.

Waxer(s)

Special Instructions: 
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b) x
c) x
d) x
e)
g)
i)
k)
m)
o) x

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
x 10

a) x
b)
c)
d)
e)
g)

x

Other
Other
Floor cleaning for bathroom is included as part of general floor cleaning duties

Other
Other

Sweep, dry mop and/or damp mop and disinfect floors
Clean mirrors,  mirror frames, faucets, exposed pipes, dispensers,  hand driers, counters, and door handles
fill all paper towel dispensers, toilet paper dispensers, toilet seat cover dispensers, and soap dispensers.
Plunge and/or snake toilets as needed.

Other
Other

Clean and disinfect shower areas and fixtures

Other

Special Instructions: 

Frequency: 1 a Weekx

Special Instructions: 

Other

xFrequency:

40

a Week

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s) Janitor(s)

1

Additional Restroom Cleaning and Disinfecting:
Clean and disinfect toilet  stall doors and walls

Shampooer(s) Waxer(s) Window Washer(s)

15
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
11

a) x
b) x
c) x
d) x
e) x
g) x
i)
k)
m)
o)

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
12

a) Clean inside of microwave(s)

Additional Kitchen Cleaning:

Janitor(s) Shampooer(s) Waxer(s) Window Washer(s)Supervisor(s)

Frequency: 1 x a Week

Total MINUTES required to successfully complete this task 
per job class per event >>>

Clean inside of following appliances: 
Other

Special Instructions: 

Other
Other

General Kitchen Cleaning:
Clean and disinfect all counters
Clean and disinfect outside of all cabinets
Clean and disinfect outside of all appliances
Clean and disinfect sink and fixtures
Clean and disinfect tables and counters in lunch room / eating area.
Dry mop / wet mop to remove all spills and stains on floor

Window Washer(s)

15

Janitor(s)Supervisor(s) Shampooer(s) Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>
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b)
c)
d)
e)
g)
i)
k)
m)
o)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

13

a)
b)
c)
d)
e)
g)
i)
k)
m)
o) Other

Other Specific Rooms As Follows:

Other

Other
Other
Other

Other

Other

Clean inside of refrigerator(s)
Other
Other
Other

Other

Other
Other

Other

Shampooer(s) Waxer(s)

Other

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)

Other

Special Instructions: 

Frequency: 1

Supervisor(s) Janitor(s)

x a Week

Other

Other
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 14

a) x
b) x
c)
d)
e) x
f)
g) x
h)
i)
j) x

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Special Instructions: 

Frequency:

Supervisor(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

2000

Floor Care and Cleaning Services

Janitor(s) Shampooer(s) Waxer(s) Window Washer(s)

x a Week1

Shampooer(s)

Other

Vacuum High Traffic Carpeted Areas to Include:  (Daily / Weekly)

Supervisor(s)

Spot clean all carpeted areas when needed
Other

Window Washer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Waxer(s)

Frequency:

Estimated # of square feet:

x a Week

The following Conference rooms: ___________________________________________________________________________
Elevator Floor

Reception Area

Additional Rooms &/or areas as noted in Special Instructions space below.

General open areas, hallways and corridors

Janitor(s)

Special instructions: 

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

1

Employee cubicle areas

10 40
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 Check box to activate section:

15

a) x
c)
e) x
g)
i)
k)
m)
o)
q)
s) x

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 16

a) x
b) x
c) x

Estimated # of square feet:

Estimated # of square feet:

Wet mop

Sweep floors
Dry mop

Other

Vacuum Low Traffic Carpeted Areas to Include: 

Other

Total MINUTES required to successfully complete this task 
per job class per event >>>

400

Window Washer(s)Shampooer(s) Waxer(s)

Clean resilient floors to include:  (Daily / Weekly)

Employee Cubicle Areas
The following Conference rooms: ___________________________________________________________________________

Other

Frequency:

Private Offices
Additional Rooms &/or areas as noted in Special Instructions space below.

0

x

Supervisor(s) Janitor(s)

Special instructions: 

Other
Other
The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

1 a Week
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d)
e)
f)
g)
h) x

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 17
a) X
c)
e)
g) X
i) X
k)
m)
o)
q) X
s)

x x

Other

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.
Other

Re-wax the areas checked off and/or specified below.   (See also special instructions for waxing requirements)

Waxer(s)

Special instructions: 

10

Shampooer(s)

Special instructions:  Surface cleaning as noted above should be done on all noncarpeted floors unless specified otherwise.

Other

Janitor(s)

Kitchen, Lunchroom areas

Total MINUTES required to successfully complete this task 
per job class per event >>>

Other

Other

30

Clean, Strip & Wax Resilient floors:  (Monthly / Annually) Estimated # of square feet:

Strip old wax and remove stains and discolorations

400

All non-carpeted floors

Restrooms

Entryways

a Yearx2

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

1Frequency:

Frequency:

Print, Copy, Storage Rooms
Stairs and Landings

Window Washer(s)Supervisor(s)

x a Week
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 18

a) x
c)
e)
g)
i)
k)
m)
o)
q) x
s)

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

All carpeted areas

a YearxFrequency:

Special instructions:  Janitor to pre-vacuum all carpeted areas with an upright roller brush vacuum.   Janitor to only use an approved hot water extraction process equipment.   Janitor must 
perform cleaning early enough to allow for full drying prior to 8:00 a.m. the following work morning.

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)Shampooer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>> 70

Janitor(s)

All open access areas along hallways and corridors

 

Lobby / Reception area

Waxer(s)

Stairs and landing
Rugs

Conference Rooms

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.
Other

Window Washer(s)Waxer(s)Shampooer(s)Supervisor(s) Janitor(s)

2000

30

Supervisor(s)

Estimated # of square feet:Shampoo Carpet As follows: 

Employee cubicle areas

1

Private offices
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 Check box to activate section:

x 19

a) x
b)
c)
d)
e)
f)
g)
h)

x x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 20
a) X
c)
e)
g)
i)
k)
m)
o)

Other

20

Shampooer(s)

Estimated # Sq. Ft. >>

Other

Other

Ave Sq. 
Ft.>>>

Other

Clean  inside of interior/exterior windows 7

Other

Estimated # Sq. Ft: >> 

Window Washing

Ave Sq. 
Ft. >>>7

Special instructions:  Vendor to notify management of the exact date for the window cleaning two weeks beforehand -- to allow employees to remove any items from window sills etc.

Frequency:

40

2

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

Other
Other

Other

x a Year

Other
Other

Total #  of 
windows>>

Other

Janitor(s)Supervisor(s)

36

Other

Other

Other

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)Waxer(s)

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

36
Total #  of 

windows>> 252

Clean (ground level) exterior windows 252
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q)
s)

x x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

21

a)
c)
e)
g)
i)
k)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Other

0

Supervisor(s)

Supervisor(s)

Other

x a Year

Shampooer(s)

Frequency: 2 x

Special instructions: 

Other

Shampooer(s)

Other

Window Washer(s)

15

a Year

Estimated # Sq. Ft. >>

Special instructions: 

Frequency:

Other
Other

Waxer(s)

Other
Other

1

40

Janitor(s) Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)Janitor(s)

Clean (non-ground level) exterior windows Total #  of 
windows>> 

Ave Sq. 
Ft. >>

Total MINUTES required to successfully complete this task 
per job class per event >>>
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 Check box to activate section:

x 22

a) x
b)
c) x
d)
e)
f)
g)
h)
i)
j)

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

23

a)
c)
e)

Window Washer(s)

Other

(Sizes to be determined at site visit)

15

Other

40

Waxer(s)Shampooer(s)

Other

1

Janitor(s)

Miscellaneous and Other Types of Cleaning

Other
Other

Reception area windows

Other:

Special instructions:   Note, this task is for a full window cleaning.   Spot wiping of smudges, fingerprints, etc., should come under above sections 1 - 3 above.)

Frequency:

Other

Other

Entry way Windows

Other

Other

Private office windows
Conference room windows

Total MINUTES required to successfully complete this task 
per job class per event >>>

Clean additional interior windows:

Supervisor(s)

x a Week
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g)
i)
k)
m)
o)
q)
s)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

24

a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

Other
Other

Other

Frequency: 1 x a Week

Special instructions: 

Other

Window Washer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Other
Other

Janitor(s) Shampooer(s)

Other
Other

Special instructions: 

Other:

Other
Other
Other
Other

Other

Supervisor(s) Waxer(s)

Other
Other
Other
Other
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

25

a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

26

1

Other
Other

Other

Other
Other

Janitor(s) Shampooer(s)

Other

a Week

Special instructions: 

Supervisor(s)

Window Washer(s)Waxer(s)

Other:

Frequency:

Total MINUTES required to successfully complete this task 
per job class per event >>>

1

Frequency: x

Other:

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s) Janitor(s) Shampooer(s)

x

Waxer(s) Window Washer(s)

Other

a Week

Other
Other
Other
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a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

27

a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

Supervisor(s) Janitor(s)

a WeekFrequency:

Other
Other

Other

Other

Waxer(s)

Other

1

Other
Other

Window Washer(s)

Other

Other:

x

Other

Other
Other
Other
Other
Other

Special instructions: 

Other
Other

Special instructions: 

Total MINUTES required to successfully complete this task 
per job class per event >>>

Shampooer(s)

Other
Other
Other
Other
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

As Needed Cleaning:

28

29

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

a YearFrequency: 1

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s) Janitor(s) Shampooer(s)

Special instructions: 

Emergency water damage cleanup 

x

Total MINUTES required to successfully complete this task 
per job class per event >>>

1 <<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Janitor(s) Shampooer(s) Window Washer(s)Waxer(s)

1 x a Week

Supervisor(s)

Frequency: a Year

Out of the ordinary cleanup following special event or office function or minor construction

Frequency:

Special instructions: 

  

x

Window Washer(s)Waxer(s)

As needed cleaning should only be checked if the agency/entity can provide enough upfront information on each cleaning task for the 
vendor to calculate the proper amount of minutes to bid to perform the function.
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30

31

32

33

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Janitor(s)

Janitor(s)

1

Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Frequency: x

Frequency:

Total MINUTES required to successfully complete this task 
per job class per event >>>

Total MINUTES required to successfully complete this task 
per job class per event >>>

Special instructions: 

Janitor(s)

Supervisor(s)

Other (i.e. Chemical Spills)

a Year

Waxer(s)

Other (i.e. Biological Spills)

Janitor(s) Window Washer(s)Shampooer(s)

Window Washer(s)Shampooer(s)

Waxer(s)

Window Washer(s)

Other (i.e. Bodily Fluids)

Special instructions: 

a Yearx <<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

1 x

Frequency: 1

Supervisor(s)

Other 

Shampooer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s)

Special instructions: 

Shampooer(s) Window Washer(s)

Supervisor(s)

Waxer(s)

a Year
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34

33

x x
x x
x x

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Special instructions: 

Toilet Seat Covers

Window Washer(s)

Other 

Shampooer(s)

Frequency:

Toilet Paper

Janitor(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Paper Towels

Provided by
Vendor

Provided by
Agency

Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Waxer(s)

1Frequency:

Supervisor(s)

a Yearx  <<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Supply

<<<Bidder to identify (for market research purposes only) the estimated monthly costs the client should expect to budget for PAPER SUPPLIES

Absent a compelling business reason                                                                                               State 
Agencies are to utilize state contract to purchase PAPER SUPPLIES 

Flat Monthly Fee to supply PAPER SUPPLIES (i.e. paper towels, toilet paper & covers) AT VENDORS ACTUAL COST

Environmentally
Preferred?

All monthly invoices must be accompanied with a cost break down and supporting 
documentation to validate vendor's actual costs are accurately reflected Bidder to propose Monthly Flat Service Fee >>>

a Year

Window Washer(s)Supervisor(s) Janitor(s) Shampooer(s)

1

Special instructions: 

x



Page 26 Work Request Template  July 2013

x x

34

x x
x x
x x
x x
x x
x x
x x
x x
x x

 Client Questionnaire must be filled out and submitted with RFQQ.

Restroom Disinfectants & Cleaners

Glass Cleaner

Trash Can Liners

Bidder to propose Monthly Flat Service Fee >>>

<<<Bidder to identify (for market research purposes only) the estimated monthly costs the client should expect to budget for CLEANING SUPPLIES

Important!

Environmentally
Preferred?Supply

Garbage Bags

Other (please specify)

Other (please specify)

Click here to open and fill out Client Questions!

Provided by
Agency

Deicer

Provided by
Vendor

Floor Care Products

Liquid Soap

Absent a compelling business reason                                                                                                                                
State Agencies are to utilize state contract to purchase CLEANING SUPPLIES

Flat Monthly Fee to provide all necessary CLEANING SUPPLIES AT VENDORS ACTUAL COST

$0.00
All monthly invoices must be accompanied with a cost break down and supporting 
documentation to validate vendor's actual costs are accurately reflected

Light Bulbs
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% 
 

$0.00

$0.00

Prompt Payment Discount Bid Evaluation Credit>>>

Enter % increase to Labor Costs

Flat Monthly  Fee for providing Janitorial Products: As noted above (§33 and §34)>>>
Total Per Unit "As Needed Cleaning" Labor Cost $0.00

The labor cost multiplier provides a mark-up to cover Vendor's non-
labor related expenses and added profit margin.  It can be applied as a 

flat annual amount, a monthly amount, and/or as an additional 
percentage increase to the overall labor costs.  Choose one, two, or all 
three  multiplier formats you wish to use and type  the proper amount 

in the correct box.  

Enter Annual Added Fee

30%

Bidder Labor Cost/Percentage multiplier >>> Enter  Monthly Added Fee  

290.7

Prompt Payment Discount (PPD)

$3,305.33

Minutes
17,440

0.00
NOTE: A PPD % net 30 days will be applied to the bidders bid prices and thereby impact the bidders score. 

Hours

(Maximum amount attributable to Bid Score is 5%)

$991.60Annual Total  Labor Cost Adjustment (from above calculations) >>>

Total Labor Cost For Regularly Scheduled Services - Based on minutes bid.    
This is the minimum amount that vendor has to pay for the labor in order to remain 

compliant  with prevailing wage requirement.

Shampoo Waxer Window 
WasherJanitor

Total Bid Evaluation Price >>> $4,296.93

Total Amount of Annual Minutes/hours Bid for this project:

<<Excluded from Annual Contract Amount.

<<Excluded from Annual Contract Amount.

IF Vendor wish to pay a wage other than prevailing wage, type in the new wage below.   NOTE:  The contracting agency/entity may 
request  verification of wages paid to employees.  Paying wages less than prevailing wage or less than submitted in the RFQQ 

could be grounds for breach of any future work contract. 

Note:  IF wages are reduced below prevailing wage level Bidder 
must submit a written declaration identifying how bidder is exempt 

from paying prevailing wage.  Vendor Changed Wages
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DESCPRMHealHumServ@des.wa.gov

Price per month (Plus Applicable Taxes)

Total Projected Annual Contract Price  (Plus Applicable Taxes)>>>

$358.08

21405

1. The prices in this Response have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or 
agreement with any other offeror or competitor relating to (i) those prices, (ii) the intention to submit an offer, or (iii) the methods or factors used to calculate the 
prices offered. The prices in this Response have not been and will not be knowingly disclosed by the offeror, directly or indirectly, to any other offeror or 
competitor before Contract award unless otherwise required by law. No attempt has been made or will be made by the offeror to induce any other concern to 
submit or not to submit an offer for the purpose of restricting competition. However, we may freely join with other persons or organizations for the purpose of 
presenting a single Bid in accordance with the MCC Janitorial Services Primary Contract 00508.

$4,296.93

Average Price per Day (Plus Applicable Taxes)

Price per Quarter (Plus Applicable Taxes)
VENDORS USE PRICE PER QUARTER & AGENCY # OR ID TO 

REPORT 00508 QUARTERLY SALES →→→

Email your completed RFQQ Worksheet response to:

$1,074.23
Agency #/ID

Bid submitted by: P.G. Clean Janitorial of WA

Work Contract Term & Extensions

$11.77

2. This Response is a firm offer for a period of 60 days following the Response Due Date specified in the RFQQ, and it may be accepted by the Purchasing 
Activity without further negotiation (except where obviously required by lack of certainty in key terms) at any time within the 60-day period. In the case of 
protest, our Response will remain valid for 90 days or until the protest and any related court action is resolved, whichever is later.

Bid responses must be received no later than  2:00 PM Monday, August 7, 2017
Late submissions will not be considered for any reason

Certifications and Assurances
We make the following certifications and assurances as a required element of the Response, to which it is included herein, affirming the truthfulness of the facts 
declared here and acknowledging that the continuing compliance with these statements and all requirements of the MCC Janitorial Services Primary Contract 
00508 are conditions precedent to the award or continuation of the resulting Work Contract.

The initial term of this Work Contract is a maximum of two (2) years and a minimum of one (1) year from date of award with the option to extend for additional 
two (2) year terms or portions thereof.  Extensions for each additional term(s) or portion thereof shall be exercised at the sole discretion of the Purchasing 
Activity upon written notice to the Contractor.  The total contract term, including the initial term and all subsequent extensions, shall not exceed one (1) year 
beyond the maximum term date of MCC Primary Contract 00508 unless the MCC determines an emergency exists and/or special circumstances require a 
partial term extension. 



Page 29 Work Request Template  July 2013

A contract is hereby enacted between

The state of Washington, acting by and through MCC, issued RFQQ 00508 dated [9/18/08], for the purpose of acquiring Janitorial Services in accordance with 
its authority under Chapter 39.26 RCW. The MCC evaluated bid responses and all Responsive and Responsible Bidder's were included in the establishment of 
a pre-qualified bidder pool. The pre-qualified bidder pool was used to solicit prices for this Janitorial Services Work Contract bid opportunity. Consistent with the 
Janitorial Services Primary Contract 00508 RFQ evaluation criteria, The MCC evaluated RFQ responses  and determined that the Bidder identified below to be 
the lowest responsive responsible bidder. Accordingly, the MCC has determined that entering into a Contract with The Successful Bidder will meet Client’s 
needs and will be in Client’s best interest.

Now Therefore, Purchasing Activity awards to the  Bidder identified below this Work Contract, the terms and conditions of which shall govern Contractor’s 
furnishing to the Purchasing Activity janitorial services. This Work Contract is not for personal use. In Consideration of the mutual promises as set forth in the 
MCC RFQQ 00508 Primary Agreement Contract, the parties agree to contract for Janitorial Services. 

Date Effective Date

P.G. Clean Janitorial of WA

3. Bidder further agrees to furnish materials, equipment and personnel necessary to successfully fulfill all contract terms including amendments. Submitting this 
document constitutes complete understanding and compliance with the terms and conditions.

WORK CONTRACT AWARD

Recitals

And McCleary Public Works - Library

Bidder's Signature Authorized Signature
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VEN                                     

1.00

21405

Site visit for Vendors is set for: 1:00:00 PM Wednesday, August 2, 2017
Monday, August 7, 2017Bid responses to be received no later than 2:00 p.m.      

Erica Smith 360-339-6605

Building Type:

Agency # or ID:

Agency Name: McCleary Public Works - Community Center

Janitorial Services Master Contract 
Work Contract #32093

Email: esmith@vmjholdings.com Phone:

Bidder Company Name:

32093

Erica Smith Email:

Work Request Form:  Type your agency/entity information below, fill out site visit/evaluation information, embed any special "Terms and 
Conditions," update prevailing wage boxes, and then fill out the janitorial work requirements below.

ericasmith522@gmail.com Phone: 360-550-1887Site Supervisor: 

Grays Harbor 

End of Aug 2017

OMWBE Status:

 Original Start Date:

P.G Clean Janitorila of WA Certified Minority & Women Owned Business

County:

Work Request Number:

1500 Jefferson Street SE, P.O. Box 41411  Olympia, Washington 98504-1411 (360) 407-2213
DESCPRMHealHumServ@des.wa.gov

Estimated Square Feet: # of Floors: 

Bidder UBI #: 603-446-518

2 yrs.

Bidder Point of contact: 

General Office

Contract Life:

1600

 Monthly Budget Amt.

mailto:esmith@vmjholdings.com#
mailto:ericasmith522@gmail.com#
mailto:DESCPRMHealHumServ@des.wa.gov
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WA WA WA

Mandatory Site Visit Date: Site Visit Time:
2-Aug-2017

Special Instructions, Conditions, Standard of Work Requirements and/or Floor Plans

10%References: Standardized Q&As:
% of weighting applied to evaluation 

categories: Pricing 45% 45%

DESCPRMHealHumServ@des.wa.gov

McCleary 98557

360

toddb@cityofmccleary.com toddb@cityofmccleary.comEmail:

RFQQ Bid Submissions (by Vendors) should be 
electronically sent  to this email address >>>

1:00 PM Bids must be submitted on or 
before the  date of >>>

7-Aug-2017

Information for Vendors concerning Site Visit, Bid Submission  and Evaluation weighting

Facility Security:  Apparent Successful Bidder employees may be required to pass background check documentation for any staff member or subcontractor who will be given 
access to the facility.

360

lindsayb@cityofmccleary.com

98557
Point of contact Todd Baun Todd Baun

495-3667
Lindsay Blumberg
360Phone:

Fax:

495-3667

City & Zip McCleary

495-3667

McCleary 98557

Work to be performed at:

100 S. 3rd Street
Client Contract Administrator:

Customer preferred cleaing day / times are Fridays (only) between 8:00 am - 8:00 pm. The preferred sequence is 
for the awarded vendor to clean the Library, then the WWTP, then the Communty Center, and City Hall last. This 
is due to public and staff use of the buildings. Upon contract singing the awarded vendor is required to work 
with the customer to develop a communication process around the Communtiy Center rentals and the best time 
to clean the building. 

100 S. 3rd Street

Approved working hours

Street Address: 

Street Address: 

Send billing information to:

100 S. 3rd Street

mailto:DESCPRMHealHumServ@des.wa.gov#
mailto:toddb@cityofmccleary.com#
mailto:toddb@cityofmccleary.com#
mailto:lindsayb@cityofmccleary.com#
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x 1
a)
b)

11 11.25 11 13.22

Janitor

L&I janitorial prevailing wages by job class by county

Dust, wipe, spot clean, and remove finger prints to include:   (Daily / Weekly)

These sections use drop down menus for choices. X is selected in each section in column B as a default as is 
a frequency of 1 Weekly. Deselect the X in the drop down menu if a section is unnecessary. If tasks are 
needed, select the X next to the task. You may also add tasks in the sections marked "Other." Select the 
frequency that the tasks needed. Please provide any "additional instructions" unique to your site in the area 
provided. Your accuracy will assist the vendors in providing the most responsive bid possible. 

Prevailing Wage Information:  To be updated with any contract extension

$13.22

Copy room counters & tables

Cleaning Services task section instructions:

$11.00

Back ground checks 
are required and will 

be completed by 
McCleary Police 

Department.

Reception area tables, counters, chairs, and windows

*Note: The purchasing agency will update the Work Contract to reflect the L&I prevailing wage 
changes at the time of the contract extension or minimum wage changes effective January 1st 
of each applicable year.

Waxer

$12.50
Shampooer

$11.00
Bidder to identify hourly labor rate>>>

Window WasherSupervisor

Click on link to identify proper prevailing wage>>>  

Embed any documents containing 
specific terms, conditions, 

specifications, floor plans, and/or 
other instructions.  >>>>>>>>>>>

NOTE:  Janitorial work contracts  are “performance based” contracts, and vendors must submit quotes that assure the ability to fully service 
all noted tasks  in accordance with this agency's performance demands (which will be discussed at the site visit.)  The amount of minutes 
bid by vendors will be calculated to measure reasonableness and quality assurance in accordance with RCW 39.26.160(2)(c) and the master 
contract 00508;  janitorial service personnel are required to cumulatively work the amount of minutes submitted in the RFQQ and Work 
Contract.  

$11.25

C40E65DD.pdf

https://fortress.wa.gov/lni/wagelookup/prvWagelookup.aspx#
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c)
d) x
e)
f) x
g)
h)
i) x
j0 x
k)
l)
m)
n)

X
S M T W R F S

 Check box to activate section:

x 2
a) x
b) x
c)
d)
e)
f)
g)
h)
i)

Other
Other
Other

Spot clean all smudges, stains and spills as needed on any flooring or open surface

1

Stair walls and hand rails
Elevator walls and hand rails

Remove  cobwebs
Other
Other

Janitor(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Vending machines
File cabinets

Waxer(s) Window Washer(s)

Door handles

Supervisor(s)

40

Additional Dust, wipe, spot clean and disinfect:  (Daily / Weekly)
Light switches

10

Shampooer(s)

Additional Instructions: 

Elevator walls and hand rails
Stairwell walls and hand rails

Glass doors

Lunchroom counters and tables

File cabinets

Weekly

General hallway and corridor walls

Other
Other
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x
S M T W R F S

 Check box to activate section:

x 3

a) x
b)
c)
d)
e) x
f) x
g)
h)
i)
j)
k)
l)

x x
Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Other

Picture Frames

Window Washer(s)

Additional instructions:

Horizontal & vertical blinds

Frequency: 2

Special instructions: 

Waxer(s)

Frequency: 1 a Weekx

Total MINUTES required to successfully complete this task 
per job class per event >>>

        
     

Shampooer(s) Waxer(s)

Other
Other
Other

Horizontal surfaces & moldings

Cloth panels
HVAC vents, grills, and recesses

x a Year

Supervisor(s)

5

Supervisor(s)

Ceiling vents,  grills, and recesses

Dust, wipe, spot clean and remove finger prints to include:  (Monthly / Annually)

Other

Horizontal & vertical blinds

Window Washer(s)Janitor(s)

Shampooer(s)Janitor(s)



Page 6 Work Request Template  July 2013

 Check box to activate section:

x 4
a)
b)
c) x
e)
g)
i)
k)

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
x 5

a) x
b) x
c)

Faucets

Other

Clean / Wipe Chrome Fixtures to Include:

Total MINUTES required to successfully complete this task 
per job class per event >>>

a Week

Other

Waxer(s) Window Washer(s)

Frequency: 1 x

Special instructions: 

General open areas, hallways, and corridors
The following Conference Rooms:

All rooms and open areas.

Janitor(s) Shampooer(s)Supervisor(s)

Elevators 

Total MINUTES required to successfully complete this task 
per job class per event >>>

5 15

Other

Drinking Fountains

Other

Empty Daily Trash / Recycle bins from the following areas:
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d)
e)
g)
i) x
k)
m)
o)
q) x
s)

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
6

a)
b)
c)
d)
e)
g)
i)
k)
m)
o)

Kitchen areas
Reception Area
Replace trash liners whenever stained, soiled, torn, and/or removed.
Employee cubicle areas
Other
Other

Window Washer(s)Waxer(s)

Dining / lunchroom areas

Sweep sidewalks along the front of building

10

Remove trash and debris from outside parking lot
Empty all entrance ash trays
Empty outside trash cans into proper receptacle as 

Janitor(s)

Special instructions: Trash can liners shall be replaced whenever they become stained, soiled, or torn.

Empty smaller  trash / recycle items  into large receptacles at specified location

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s) Shampooer(s)

Entry way and Outside Clean-up:
Sweep within 10 feet of each entrance.

Frequency: a Week1 x

30

On designated day(s), take large receptacles to the specified area.

Other
Other
Other

Other
Other



Page 8 Work Request Template  July 2013

S M T W R F S Jan Feb Ma Apr May Jun Jul Aug Sep Oct No Dec

 Check box to activate section:
7

a)
b)
c)
d)
e)
g)
i)
k)
m)
o)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Day Porter Services Day Porter expected to work hours per day

Janitor(s) Shampooer(s) Waxer(s) Window Washer(s)

Frequency: 1 x a Week

Minutes for Day Porter Services should be accordance 
with set amount of  hours for the service

Supervisor(s)

Reposition all conference room  and reception area chairs
Replace light bulbs & light tubes as needed
Stock, and monitor all janitorial supplies
Provide additional Day Porter Services as noted below in Special Instructions
Day porter to also perform tasks  noted in other paragraphs / subparagraphs as stated therein. 

Window Washer(s)

Frequenc
y:

1

Total MINUTES required to successfully complete 
this task per job class per event >>>

Special Instructions:   Notice to Bidders:  If Day Porter is to perform tasks noted under different paragraphs/subparagraphs, minutes for 
perming such tasks are part of the day-porter's established time and should not be added to respective sections unless bidder feels extra 
minutes are needed to complete the tasks.

Embed Document here describing Day Porter 
Services if Applicable.

a Weekx

Special Instructions: 

Supervisor(s) Shampooer(s) Waxer(s)Janitor(s)
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 Check box to activate section:
8

a)
b)
c)
d)
e)
g)
i)
k)
m)
o)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

x 9
a) x

Special Instructions: 

Waxer(s)

Sanitize all toilets, urinals, wash basins, etc.

Other

Other
Other

General Restroom Cleaning and Disinfecting

Shampooer(s)Janitor(s)

Frequency:

Additional General Miscellaneous Cleaning:
Reposition all conference room  and reception area chairs
Replace light bulbs & light tubes as needed
Stock, and monitor all janitorial supplies

Supervisor(s) Window Washer(s)

a Week

Total MINUTES required to successfully complete this task 
per job class per event >>>

1 x

Other
Other
Other
Other

Select  the X for the boxes of the cleaning tasks that apply, or type  additional tasks in the sections marked "Other."
Specific Rooms and Areas:  Restrooms, Kitchen, & Other
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b) x
c) x
d) x
e)
g)
i)
k)
m)
o) x

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
x 10

a) x
b)
c)
d)
e)
g)

x

Additional Restroom Cleaning and Disinfecting:
Clean and disinfect toilet  stall doors and walls

Shampooer(s) Waxer(s) Window Washer(s)

5

1

Supervisor(s) Janitor(s)

30

a Week

Total MINUTES required to successfully complete this task 
per job class per event >>>

Frequency: x

Special Instructions: 

Other

Special Instructions: 

Frequency: 1 a Weekx

Clean and disinfect shower areas and fixtures

Other

Other
Other

Other

Sweep, dry mop and/or damp mop and disinfect floors
Clean mirrors,  mirror frames, faucets, exposed pipes, dispensers,  hand driers, counters, and door handles
fill all paper towel dispensers, toilet paper dispensers, toilet seat cover dispensers, and soap dispensers.
Plunge and/or snake toilets as needed.

Other
Other
Floor cleaning for bathroom is included as part of general floor cleaning duties

Other
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
x 11

a) x
b) x
c) x
d) x
e) x
g) x
i)
k)
m)
o)

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
12

a)

 

Total MINUTES required to successfully complete this task 
per job class per event >>>

Janitor(s)Supervisor(s)

5

Shampooer(s) Waxer(s) Window Washer(s)

10

Special Instructions: 

Other
Other

General Kitchen Cleaning:
Clean and disinfect all counters
Clean and disinfect outside of all cabinets
Clean and disinfect outside of all appliances
Clean and disinfect sink and fixtures
Clean and disinfect tables and counters in lunch room / eating area.
Dry mop / wet mop to remove all spills and stains on floor

5

Clean inside of following appliances: 
Other

Frequency: 1 x a Week

Total MINUTES required to successfully complete this task 
per job class per event >>>

Janitor(s) Shampooer(s) Waxer(s) Window Washer(s)Supervisor(s)

40

Additional Kitchen Cleaning:
Clean inside of microwave(s)
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b)
c)
d)
e)
g)
i)
k)
m)
o)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

13

a)
b)
c)
d)
e)
g)
i)
k)
m)
o)

a Week

Other

Other

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)

Other

Special Instructions: 

Frequency: 1

Supervisor(s) Janitor(s)

x

Other
Other

Other

Shampooer(s) Waxer(s)

Other

Clean inside of refrigerator(s)
Other
Other
Other

Other

Other
Other

Other

Other

Other

Other

Other

Other Specific Rooms As Follows:
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

14

a) x
b) x
c)
d)
e) x
f)
g) x
h)
i)
j) x

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Employee cubicle areas

Janitor(s)

Special instructions: 

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

1

Additional Rooms &/or areas as noted in Special Instructions space below.

General open areas, hallways and corridors
The following Conference rooms: ___________________________________________________________________________
Elevator Floor

Reception Area

Estimated # of square feet:

x a WeekFrequency:

Window Washer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Waxer(s)

Spot clean all carpeted areas when needed
Other

Supervisor(s)

Vacuum High Traffic Carpeted Areas to Include:  (Daily / Weekly)

Other

Shampooer(s)

x a Week1

Janitor(s) Shampooer(s) Waxer(s) Window Washer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

2000

Floor Care and Cleaning Services

Special Instructions: 

Frequency:

Supervisor(s)
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 Check box to activate section:

15

a) x
c)
e) x
g)
i)
k)
m)
o)
q)
s) x

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 16

a) x
b) x
c) x

a Weekx

Supervisor(s) Janitor(s)

Special instructions: 

Other
Other
The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

1

0

Private Offices
Additional Rooms &/or areas as noted in Special Instructions space below.

Employee Cubicle Areas
The following Conference rooms: ___________________________________________________________________________

Other

Frequency:

Clean resilient floors to include:  (Daily / Weekly)

Total MINUTES required to successfully complete this task 
per job class per event >>>

1,600

Window Washer(s)Shampooer(s) Waxer(s)

Vacuum Low Traffic Carpeted Areas to Include: 

Other

Sweep floors
Dry mop

Other

Estimated # of square feet:

Wet mop

Estimated # of square feet:
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d)
e)
f)
g)
h) x

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 17
a) X
c)
e) X
g) X
i) X
k)
m)
o)
q) X
s)

x x

Print, Copy, Storage Rooms
Stairs and Landings

Window Washer(s)Supervisor(s)

x a Week

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

1Frequency:

Frequency:

Restrooms

Entryways

a Yearx2

Clean, Strip & Wax Resilient floors:  (Monthly / Annually) Estimated # of square feet:

Strip old wax and remove stains and discolorations

1600

All non-carpeted floors
Kitchen, Lunchroom areas

Total MINUTES required to successfully complete this task 
per job class per event >>>

Other

Other

35

Shampooer(s)

Special instructions:  Surface cleaning as noted above should be done on all noncarpeted floors unless specified otherwise.

Other

Janitor(s)

Re-wax the areas checked off and/or specified below.   (See also special instructions for waxing requirements)

Waxer(s)

Special instructions: 

10

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.
Other

Other
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

18

a) x
c)
e)
g)
i)
k)
m)
o)
q) x
s)

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Private offices
Employee cubicle areas

1

Estimated # of square feet:Shampoo Carpet As follows: 

20

Supervisor(s)

2000

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.
Other

Window Washer(s)Waxer(s)Shampooer(s)Supervisor(s) Janitor(s)

Waxer(s)

Stairs and landing
Rugs

Conference Rooms

Total MINUTES required to successfully complete this task 
per job class per event >>> 70

Janitor(s)

All open access areas along hallways and corridors

 

Lobby / Reception area

Special instructions:  Janitor to pre-vacuum all carpeted areas with an upright roller brush vacuum.   Janitor to only use an approved hot water extraction process equipment.   Janitor must 
perform cleaning early enough to allow for full drying prior to 8:00 a.m. the following work morning.

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)Shampooer(s)

a YearxFrequency:

All carpeted areas



Page 17 Work Request Template  July 2013

 Check box to activate section:

x 19

a) x
b)
c)
d)
e)
f)
g)
h)

x x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 20
a) X
c)
e)
g)
i)
k)
m)
o)

Clean (ground level) exterior windows 320

320

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

32
Total #  of 

windows>> 

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)Waxer(s)Janitor(s)Supervisor(s)

32

Other

Other

Other

Other

Total #  of 
windows>>

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

Other
Other

Other

x a Year

Other
Other

Window Washing

Ave Sq. 
Ft. >>>10

Special instructions:  Vendor to notify management of the exact date for the window cleaning two weeks beforehand -- to allow employees to remove any items from window sills etc.

Frequency:

30

2

Estimated # Sq. Ft: >> 

Other

Clean  inside of interior/exterior windows 10

Other

Other

Ave Sq. 
Ft.>>>

Other

10

Shampooer(s)

Estimated # Sq. Ft. >>

Other



Page 18 Work Request Template  July 2013

q)
s)

x x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

21

a)
c)
e)
g)
i)
k)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Clean (non-ground level) exterior windows Total #  of 
windows>> 

Ave Sq. 
Ft. >>

Total MINUTES required to successfully complete this task 
per job class per event >>>

Janitor(s) Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)Janitor(s)

30

Waxer(s)

Other
Other

1

Estimated # Sq. Ft. >>

Special instructions: 

Frequency:

Other
Other

Shampooer(s)

Other

Window Washer(s)

10

a Year

Special instructions: 

Other

Shampooer(s)

Frequency: 2 x

x a Year

Supervisor(s)

Supervisor(s)

Other

0

Other
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 Check box to activate section:

x 22

a) x
b)
c)
d)
e)
f)
g)
h)
i)
j)

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

23

a)
c)
e)

x a Week

Private office windows
Conference room windows

Total MINUTES required to successfully complete this task 
per job class per event >>>

Clean additional interior windows:

Supervisor(s)

Other

Other
Other

Other

Entry way Windows

Special instructions:   Note, this task is for a full window cleaning.   Spot wiping of smudges, fingerprints, etc., should come under above sections 1 - 3 above.)

Frequency: 1

Janitor(s)

Miscellaneous and Other Types of Cleaning

Other
Other

Reception area windows

Other:

Waxer(s)Shampooer(s)

Other
Other

5

Other

(Sizes to be determined at site visit)

5

Window Washer(s)
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g)
i)
k)
m)
o)
q)
s)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

24

a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

Other
Other
Other
Other

Other

Other

Supervisor(s) Waxer(s)

Other
Other
Other

Other:

Special instructions: 

Other
Other

Window Washer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Other
Other

Janitor(s) Shampooer(s)

Other

Other

Frequency: 1 x a Week

Special instructions: 

Other
Other
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

25

a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

26

Other
Other
Other

x

Waxer(s) Window Washer(s)

Other

a Week

Other:

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s) Janitor(s) Shampooer(s) Window Washer(s)Waxer(s)

Other:

Frequency:

Total MINUTES required to successfully complete this task 
per job class per event >>>

1

Frequency: x

Supervisor(s)

Other

a Week

Special instructions: 

Other
Other

Other

Other
Other

Janitor(s) Shampooer(s)

1
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a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

27

a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

Other
Other
Other
Other

Special instructions: 

Other
Other

Special instructions: 

Total MINUTES required to successfully complete this task 
per job class per event >>>

Shampooer(s)

Other
Other
Other
Other
Other

Other

Other:

x

Other

Waxer(s)

Other

1

Other
Other

Window Washer(s)

Other

Other
Other
Other

Supervisor(s) Janitor(s)

a WeekFrequency:
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

As Needed Cleaning:

28

29

As needed cleaning should only be checked if the agency/entity can provide enough upfront information on each cleaning task for the 
vendor to calculate the proper amount of minutes to bid to perform the function.

x

Window Washer(s)Waxer(s)

  

Out of the ordinary cleanup following special event or office function or minor construction

Frequency:

Special instructions: 

a Week

Supervisor(s)

Frequency: a Year

Waxer(s)

1 x

x

Total MINUTES required to successfully complete this task 
per job class per event >>>

1 <<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Janitor(s) Shampooer(s) Window Washer(s)

Emergency water damage cleanup 

Special instructions: 

Supervisor(s) Janitor(s) Shampooer(s)

a YearFrequency: 1

Total MINUTES required to successfully complete this task 
per job class per event >>>

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)
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30

31

32

33

Waxer(s)

a Year

Supervisor(s)

Special instructions: 

Shampooer(s) Window Washer(s)

Supervisor(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Shampooer(s)

1 x

Frequency: 1

Supervisor(s)

Other 

a Yearx <<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Window Washer(s)Shampooer(s)

Window Washer(s)Shampooer(s)

Waxer(s)

Window Washer(s)

Other (i.e. Bodily Fluids)

Special instructions: 

Supervisor(s)

Other (i.e. Chemical Spills)

a Year

Waxer(s)

Other (i.e. Biological Spills)

Janitor(s)

Frequency: x

Frequency:

Total MINUTES required to successfully complete this task 
per job class per event >>>

Total MINUTES required to successfully complete this task 
per job class per event >>>

Special instructions: 

Janitor(s)

1

Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Janitor(s)

Janitor(s)

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)
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34

33

x x
x x
x x

1

Special instructions: 

x a Year

Window Washer(s)Supervisor(s) Janitor(s) Shampooer(s)

<<<Bidder to identify (for market research purposes only) the estimated monthly costs the client should expect to budget for PAPER SUPPLIES

Absent a compelling business reason                                                                                               State 
Agencies are to utilize state contract to purchase PAPER SUPPLIES 

Flat Monthly Fee to supply PAPER SUPPLIES (i.e. paper towels, toilet paper & covers) AT VENDORS ACTUAL COST

Environmentally
Preferred?

All monthly invoices must be accompanied with a cost break down and supporting 
documentation to validate vendor's actual costs are accurately reflected Bidder to propose Monthly Flat Service Fee >>>

a Yearx  <<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Supply

Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Waxer(s)

1Frequency:

Supervisor(s)

Paper Towels

Provided by
Vendor

Provided by
Agency

Frequency:

Toilet Paper

Janitor(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)

Other 

Shampooer(s)

Toilet Seat Covers

Special instructions: 

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)
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x x

34

x x
x x
x x
x x
x x
x x
x x
x x
x x

 Client Questionnaire must be filled out and submitted with RFQQ.

$0.00
All monthly invoices must be accompanied with a cost break down and supporting 
documentation to validate vendor's actual costs are accurately reflected

Light Bulbs

Liquid Soap

Absent a compelling business reason                                                                                                                                
State Agencies are to utilize state contract to purchase CLEANING SUPPLIES

Flat Monthly Fee to provide all necessary CLEANING SUPPLIES AT VENDORS ACTUAL COST

Floor Care Products

Click here to open and fill out Client Questions!

Provided by
Agency

Deicer

Provided by
Vendor

Other (please specify)

Garbage Bags

Other (please specify)

Important!

Environmentally
Preferred?Supply

Bidder to propose Monthly Flat Service Fee >>>

<<<Bidder to identify (for market research purposes only) the estimated monthly costs the client should expect to budget for CLEANING SUPPLIES

Trash Can Liners

Glass Cleaner

Restroom Disinfectants & Cleaners
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% 
 

Note:  IF wages are reduced below prevailing wage level Bidder 
must submit a written declaration identifying how bidder is exempt 

from paying prevailing wage.  Vendor Changed Wages

IF Vendor wish to pay a wage other than prevailing wage, type in the new wage below.   NOTE:  The contracting agency/entity may 
request  verification of wages paid to employees.  Paying wages less than prevailing wage or less than submitted in the RFQQ 

could be grounds for breach of any future work contract. 

<<Excluded from Annual Contract Amount.

Total Amount of Annual Minutes/hours Bid for this project:

<<Excluded from Annual Contract Amount.

Total Bid Evaluation Price >>> $3,214.36

Janitor Shampoo Waxer Window 
Washer

Total Labor Cost For Regularly Scheduled Services - Based on minutes bid.    
This is the minimum amount that vendor has to pay for the labor in order to remain 

compliant  with prevailing wage requirement.

$741.78Annual Total  Labor Cost Adjustment (from above calculations) >>>

0.00
NOTE: A PPD % net 30 days will be applied to the bidders bid prices and thereby impact the bidders score. 

Hours

(Maximum amount attributable to Bid Score is 5%)

Minutes
13,120

The labor cost multiplier provides a mark-up to cover Vendor's non-
labor related expenses and added profit margin.  It can be applied as a 

flat annual amount, a monthly amount, and/or as an additional 
percentage increase to the overall labor costs.  Choose one, two, or all 
three  multiplier formats you wish to use and type  the proper amount 

in the correct box.  

Enter Annual Added Fee

30%

Bidder Labor Cost/Percentage multiplier >>> Enter  Monthly Added Fee  

218.7

Prompt Payment Discount (PPD)

$2,472.58

$0.00

$0.00

Prompt Payment Discount Bid Evaluation Credit>>>

Enter % increase to Labor Costs

Flat Monthly  Fee for providing Janitorial Products: As noted above (§33 and §34)>>>
Total Per Unit "As Needed Cleaning" Labor Cost $0.00
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DESCPRMHealHumServ@des.wa.gov

2. This Response is a firm offer for a period of 60 days following the Response Due Date specified in the RFQQ, and it may be accepted by the Purchasing 
Activity without further negotiation (except where obviously required by lack of certainty in key terms) at any time within the 60-day period. In the case of 
protest, our Response will remain valid for 90 days or until the protest and any related court action is resolved, whichever is later.

Bid responses must be received no later than  2:00 PM Monday, August 7, 2017
Late submissions will not be considered for any reason

Certifications and Assurances
We make the following certifications and assurances as a required element of the Response, to which it is included herein, affirming the truthfulness of the facts 
declared here and acknowledging that the continuing compliance with these statements and all requirements of the MCC Janitorial Services Primary Contract 
00508 are conditions precedent to the award or continuation of the resulting Work Contract.

The initial term of this Work Contract is a maximum of two (2) years and a minimum of one (1) year from date of award with the option to extend for additional 
two (2) year terms or portions thereof.  Extensions for each additional term(s) or portion thereof shall be exercised at the sole discretion of the Purchasing 
Activity upon written notice to the Contractor.  The total contract term, including the initial term and all subsequent extensions, shall not exceed one (1) year 
beyond the maximum term date of MCC Primary Contract 00508 unless the MCC determines an emergency exists and/or special circumstances require a 
partial term extension. 

Work Contract Term & Extensions

$8.81

21405

1. The prices in this Response have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or 
agreement with any other offeror or competitor relating to (i) those prices, (ii) the intention to submit an offer, or (iii) the methods or factors used to calculate the 
prices offered. The prices in this Response have not been and will not be knowingly disclosed by the offeror, directly or indirectly, to any other offeror or 
competitor before Contract award unless otherwise required by law. No attempt has been made or will be made by the offeror to induce any other concern to 
submit or not to submit an offer for the purpose of restricting competition. However, we may freely join with other persons or organizations for the purpose of 
presenting a single Bid in accordance with the MCC Janitorial Services Primary Contract 00508.

$3,214.36

Average Price per Day (Plus Applicable Taxes)

Price per Quarter (Plus Applicable Taxes)
VENDORS USE PRICE PER QUARTER & AGENCY # OR ID TO 

REPORT 00508 QUARTERLY SALES →→→

Email your completed RFQQ Worksheet response to:

$803.59
Agency #/ID

Bid submitted by: P.G Clean Janitorila of WA

Price per month (Plus Applicable Taxes)

Total Projected Annual Contract Price  (Plus Applicable Taxes)>>>

$267.86
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Date Effective Date

P.G Clean Janitorila of WA

3. Bidder further agrees to furnish materials, equipment and personnel necessary to successfully fulfill all contract terms including amendments. Submitting this 
document constitutes complete understanding and compliance with the terms and conditions.

WORK CONTRACT AWARD

Recitals

And McCleary Public Works - Community Center

Bidder's Signature Authorized Signature

A contract is hereby enacted between

The state of Washington, acting by and through MCC, issued RFQQ 00508 dated [9/18/08], for the purpose of acquiring Janitorial Services in accordance with 
its authority under Chapter 39.26 RCW. The MCC evaluated bid responses and all Responsive and Responsible Bidder's were included in the establishment of 
a pre-qualified bidder pool. The pre-qualified bidder pool was used to solicit prices for this Janitorial Services Work Contract bid opportunity. Consistent with the 
Janitorial Services Primary Contract 00508 RFQ evaluation criteria, The MCC evaluated RFQ responses  and determined that the Bidder identified below to be 
the lowest responsive responsible bidder. Accordingly, the MCC has determined that entering into a Contract with The Successful Bidder will meet Client’s 
needs and will be in Client’s best interest.

Now Therefore, Purchasing Activity awards to the  Bidder identified below this Work Contract, the terms and conditions of which shall govern Contractor’s 
furnishing to the Purchasing Activity janitorial services. This Work Contract is not for personal use. In Consideration of the mutual promises as set forth in the 
MCC RFQQ 00508 Primary Agreement Contract, the parties agree to contract for Janitorial Services. 



Page 1 Work Request Template  July 2013

VEN                                     

1.00

 Monthly Budget Amt.

Contract Life:

5650General Office

1500 Jefferson Street SE, P.O. Box 41411  Olympia, Washington 98504-1411 (360) 407-2213
DESCPRMHealHumServ@des.wa.gov

Estimated Square Feet: # of Floors: 

Bidder UBI #: 603-446-518

2 yrs.

Bidder Point of contact: 

Grays Harbor 

End of Aug 2017

OMWBE Status:

 Original Start Date:

P.G. Clean Janitorial of WA Certified Minority & Women Owned Business

County:

Work Request Number: 32093

Erica Smith Email:

Work Request Form:  Type your agency/entity information below, fill out site visit/evaluation information, embed any special "Terms and 
Conditions," update prevailing wage boxes, and then fill out the janitorial work requirements below.

ericasmith522@gmail.com Phone: 360-550-1887Site Supervisor: 

Janitorial Services Master Contract 
Work Contract #32093

Email: esmith@vmjholdings.com Phone:

Bidder Company Name:

Erica Smith 360-339-6605

Building Type:

Agency # or ID:

Agency Name: McCleary Public Works - City Hall Complex

21405

Site visit for Vendors is set for: 1:00:00 PM Wednesday, August 2, 2017
Monday, August 7, 2017Bid responses to be received no later than 2:00 p.m.      

mailto:DESCPRMHealHumServ@des.wa.gov#
mailto:ericasmith522@gmail.com#
mailto:esmith@vmjholdings.com#
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WA WA WA

Mandatory Site Visit Date: Site Visit Time:

Send billing information to:

100 S. 3rd Street

Street Address: 

Street Address: 100 S. 3rd Street
Client Contract Administrator:

Customer preferred cleaing day / times are Fridays (only) between 8:00 am - 8:00 pm. The preferred sequence is 
for the awarded vendor to clean the Library, then the WWTP, then the Communty Center, and City Hall last. This 
is due to public and staff use of the buildings. Upon contract singing the awarded vendor is required to work 
with the customer to develop a communication process around the Communtiy Center rentals and the best time 
to clean the building. 

100 S. 3rd Street

Approved working hours

Work to be performed at:

McCleary 98557
Lindsay Blumberg
360Phone:

Fax:

495-3667

City & Zip McCleary

495-3667

Facility Security:  Apparent Successful Bidder employees may be required to pass background check documentation for any staff member or subcontractor who will be given 
access to the facility.

360

lindsayb@cityofmccleary.com

98557
Point of contact Todd Baun Todd Baun

495-3667

Email:

RFQQ Bid Submissions (by Vendors) should be 
electronically sent  to this email address >>>

1:00 PM Bids must be submitted on or 
before the  date of >>>

7-Aug-2017

Information for Vendors concerning Site Visit, Bid Submission  and Evaluation weighting

McCleary 98557

360

toddb@cityofmccleary.com toddb@cityofmccleary.com

DESCPRMHealHumServ@des.wa.gov

Special Instructions, Conditions, Standard of Work Requirements and/or Floor Plans

10%References: Standardized Q&As:
% of weighting applied to evaluation 

categories: Pricing 45% 45%

2-Aug-2017

mailto:lindsayb@cityofmccleary.com#
mailto:toddb@cityofmccleary.com#
mailto:toddb@cityofmccleary.com
mailto:DESCPRMHealHumServ@des.wa.gov
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x 1
a) x
b)

$11.25
NOTE:  Janitorial work contracts  are “performance based” contracts, and vendors must submit quotes that assure the ability to fully service 
all noted tasks  in accordance with this agency's performance demands (which will be discussed at the site visit.)  The amount of minutes 
bid by vendors will be calculated to measure reasonableness and quality assurance in accordance with RCW 39.26.160(2)(c) and the master 
contract 00508;  janitorial service personnel are required to cumulatively work the amount of minutes submitted in the RFQQ and Work 
Contract.  

Supervisor

Click on link to identify proper prevailing wage>>>  

Embed any documents containing 
specific terms, conditions, 

specifications, floor plans, and/or 
other instructions.  >>>>>>>>>>>

Shampooer

$11.00
Bidder to identify hourly labor rate>>>

Window Washer

Cleaning Services task section instructions:

$11.00

Back ground checks 
are required and will 

be completed by 
McCleary Police 

Department

Reception area tables, counters, chairs, and windows

*Note: The purchasing agency will update the Work Contract to reflect the L&I prevailing wage 
changes at the time of the contract extension or minimum wage changes effective January 1st 
of each applicable year.

Waxer

$13.22

Copy room counters & tables

Prevailing Wage Information:  To be updated with any contract extension

Dust, wipe, spot clean, and remove finger prints to include:   (Daily / Weekly)

These sections use drop down menus for choices. X is selected in each section in column B as a default as is 
a frequency of 1 Weekly. Deselect the X in the drop down menu if a section is unnecessary. If tasks are 
needed, select the X next to the task. You may also add tasks in the sections marked "Other." Select the 
frequency that the tasks needed. Please provide any "additional instructions" unique to your site in the area 
provided. Your accuracy will assist the vendors in providing the most responsive bid possible. 

11 11.25 11 13.22

Janitor

L&I janitorial prevailing wages by job class by county

BD1CE746.pdf 1C9B3B44.jpg 250AF6.pdf

https://fortress.wa.gov/lni/wagelookup/prvWagelookup.aspx#
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c) x
d) x
e)
f) x
g)
h)
i) x
j0 x
k)
l)
m)
n)

x
S M T W R F S

 Check box to activate section:

x 2
a) x
b) x
c)
d)
e)
f)
g)
h)
i)

Other
Other

General hallway and corridor walls

Weekly

Glass doors

Lunchroom counters and tables

File cabinets

Shampooer(s)

Additional Instructions: 

Elevator walls and hand rails
Stairwell walls and hand rails

Additional Dust, wipe, spot clean and disinfect:  (Daily / Weekly)
Light switches

File cabinets

Waxer(s) Window Washer(s)

Door handles

Supervisor(s)

Remove  cobwebs
Other
Other

Janitor(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Vending machines

Spot clean all smudges, stains and spills as needed on any flooring or open surface

1

Stair walls and hand rails
Elevator walls and hand rails
Other
Other
Other
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x
S M T W R F S

 Check box to activate section:

x 3

a) x
b) x
c) x
d)
e)
f)
g)
h)
i)
j)
k)
l)

x x
Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Window Washer(s)Janitor(s)

Shampooer(s)Janitor(s)

a Year

Supervisor(s)

5 10

Supervisor(s)

Ceiling vents,  grills, and recesses

Dust, wipe, spot clean and remove finger prints to include:  (Monthly / Annually)

Other

Horizontal & vertical blinds

Other
Other
Other

Horizontal surfaces & moldings

Cloth panels
HVAC vents, grills, and recesses

x

        
     

Shampooer(s) Waxer(s)

Waxer(s)

Frequency: 1 a Weekx

Total MINUTES required to successfully complete this task 
per job class per event >>>

Special instructions: 

Horizontal & vertical blinds

Frequency: 2

Additional instructions:

Other

Picture Frames

Window Washer(s)
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 Check box to activate section:

x 4
a) x
b)
c) x
e)
g)
i)
k)

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
x 5

a) x
b) x
c)

Empty Daily Trash / Recycle bins from the following areas:

Other

Drinking Fountains

Supervisor(s)

Elevators 

Total MINUTES required to successfully complete this task 
per job class per event >>>

15 60

Other

General open areas, hallways, and corridors
The following Conference Rooms:

All rooms and open areas.

Janitor(s) Shampooer(s)

15

Other

Waxer(s) Window Washer(s)

Frequency: 1 x

5

Special instructions: 

Total MINUTES required to successfully complete this task 
per job class per event >>>

a Week

Faucets

Other

Clean / Wipe Chrome Fixtures to Include:
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d) x
e) x
g) x
i) x
k) x
m)
o)
q) x
s)

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
6

a)
b)
c)
d)
e)
g)
i)
k)
m)
o)

Other
Other
Other
Other
Other

On designated day(s), take large receptacles to the specified area.

1 x

25

Frequency: a Week

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s) Shampooer(s)

Entry way and Outside Clean-up:
Sweep within 10 feet of each entrance.

Empty smaller  trash / recycle items  into large receptacles at specified location

Special instructions: Trash can liners shall be replaced whenever they become stained, soiled, or torn.

10

Remove trash and debris from outside parking lot
Empty all entrance ash trays
Empty outside trash cans into proper receptacle as 

Janitor(s)

Sweep sidewalks along the front of building

Dining / lunchroom areas

Waxer(s) Window Washer(s)

Kitchen areas
Reception Area
Replace trash liners whenever stained, soiled, torn, and/or removed.
Employee cubicle areas
Other
Other
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S M T W R F S Jan Feb Ma Apr May Jun Jul Aug Sep Oct No Dec

 Check box to activate section:
7

a)
b)
c)
d)
e)
g)
i)
k)
m)
o)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Supervisor(s) Shampooer(s) Waxer(s)Janitor(s)

Special Instructions: 

a Weekx

Total MINUTES required to successfully complete 
this task per job class per event >>>

Special Instructions:   Notice to Bidders:  If Day Porter is to perform tasks noted under different paragraphs/subparagraphs, minutes for 
perming such tasks are part of the day-porter's established time and should not be added to respective sections unless bidder feels extra 
minutes are needed to complete the tasks.

Embed Document here describing Day Porter 
Services if Applicable.

Frequenc
y:

1

Window Washer(s)

Day porter to also perform tasks  noted in other paragraphs / subparagraphs as stated therein. 

Reposition all conference room  and reception area chairs
Replace light bulbs & light tubes as needed
Stock, and monitor all janitorial supplies
Provide additional Day Porter Services as noted below in Special Instructions

Frequency: 1 x a Week

Minutes for Day Porter Services should be accordance 
with set amount of  hours for the service

Supervisor(s) Janitor(s) Shampooer(s) Waxer(s) Window Washer(s)

 Day Porter Services Day Porter expected to work hours per day
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 Check box to activate section:
8

a)
b)
c)
d)
e)
g)
i)
k)
m)
o)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

x 9
a) x

Specific Rooms and Areas:  Restrooms, Kitchen, & Other
Select  the X for the boxes of the cleaning tasks that apply, or type  additional tasks in the sections marked "Other."

1 x

Other
Other
Other
Other

Window Washer(s)

a Week

Total MINUTES required to successfully complete this task 
per job class per event >>>

Shampooer(s)Janitor(s)

Frequency:

Additional General Miscellaneous Cleaning:
Reposition all conference room  and reception area chairs
Replace light bulbs & light tubes as needed
Stock, and monitor all janitorial supplies

Supervisor(s)

General Restroom Cleaning and Disinfecting

Other

Other
Other

Sanitize all toilets, urinals, wash basins, etc.

Waxer(s)

Special Instructions: 
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b) x
c) x
d) x
e)
g)
i)
k)
m)
o) x

X
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
x 10

a) x
b)
c)
d)
e)
g)

X

Other
Other
Floor cleaning for bathroom is included as part of general floor cleaning duties

Other
Other

Sweep, dry mop and/or damp mop and disinfect floors
Clean mirrors,  mirror frames, faucets, exposed pipes, dispensers,  hand driers, counters, and door handles
fill all paper towel dispensers, toilet paper dispensers, toilet seat cover dispensers, and soap dispensers.
Plunge and/or snake toilets as needed.

Other
Other

Clean and disinfect shower areas and fixtures

Other

Special Instructions: 

Frequency: 1 a Weekx

Special Instructions: 

Other

xFrequency:

20

a Week

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s) Janitor(s)

1

Additional Restroom Cleaning and Disinfecting:
Clean and disinfect toilet  stall doors and walls

Shampooer(s) Waxer(s) Window Washer(s)

10
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
x 11

a) x
b) x
c) x
d) x
e) x
g) x
i)
k)
m)
o)

X
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:
12

a) Clean inside of microwave(s)

30

Additional Kitchen Cleaning:

Janitor(s) Shampooer(s) Waxer(s) Window Washer(s)Supervisor(s)

Frequency: 1 x a Week

Total MINUTES required to successfully complete this task 
per job class per event >>> 10

Clean inside of following appliances: 
Other

Special Instructions: 

Other
Other

General Kitchen Cleaning:
Clean and disinfect all counters
Clean and disinfect outside of all cabinets
Clean and disinfect outside of all appliances
Clean and disinfect sink and fixtures
Clean and disinfect tables and counters in lunch room / eating area.
Dry mop / wet mop to remove all spills and stains on floor

Window Washer(s)

10

Janitor(s)Supervisor(s)

5

Shampooer(s) Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>
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b)
c)
d)
e)
g)
i)
k)
m)
o)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

13

a)
b)
c)
d)
e)
g)
i)
k)
m)
o) Other

Other Specific Rooms As Follows:

Other

Other
Other
Other

Other

Other

Clean inside of refrigerator(s)
Other
Other
Other

Other

Other
Other

Other

Shampooer(s) Waxer(s)

Other

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)

Other

Special Instructions: 

Frequency: 1

Supervisor(s) Janitor(s)

x a Week

Other

Other
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 14

a) x
b) x
c)
d)
e) x
f)
g) x
h)
i)
j)

X
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Special Instructions: 

Frequency:

Supervisor(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

850

Floor Care and Cleaning Services

Janitor(s) Shampooer(s) Waxer(s) Window Washer(s)

x a Week1

Shampooer(s)

Other

Vacuum High Traffic Carpeted Areas to Include:  (Daily / Weekly)

Supervisor(s)

Spot clean all carpeted areas when needed
Other

Window Washer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Waxer(s)

Frequency:

Estimated # of square feet:

x a Week

The following Conference rooms: ___________________________________________________________________________
Elevator Floor

Reception Area

Additional Rooms &/or areas as noted in Special Instructions space below.

General open areas, hallways and corridors

Janitor(s)

Special instructions: 

The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

1

Employee cubicle areas

10 30
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 Check box to activate section:

x 15

a) x
c)
e) x
g)
i)
k)
m)
o)
q)
s)

X
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 16

a) x
b) x
c) x

Estimated # of square feet:

Estimated # of square feet:

10

Wet mop

Sweep floors
Dry mop

Other

Vacuum Low Traffic Carpeted Areas to Include: 

Other

Total MINUTES required to successfully complete this task 
per job class per event >>>

4,800

Window Washer(s)Shampooer(s)

20

Waxer(s)

Clean resilient floors to include:  (Daily / Weekly)

Employee Cubicle Areas
The following Conference rooms: ___________________________________________________________________________

Other

Frequency:

Private Offices
Additional Rooms &/or areas as noted in Special Instructions space below.

850

x

Supervisor(s) Janitor(s)

Special instructions: 

Other
Other
The above square footage is estimated, Vendors should  confirm actual square footage at  site visit.

1 a Week
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d)
e)
f)
g)
h)

X
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 17
a) X
c)
e)
g) X
i) X
k)
m)
o)
q) X
s)

x x

Other

Other
Other

Re-wax the areas checked off and/or specified below.   (See also special instructions for waxing requirements)

Waxer(s)

Special instructions: Only tiled areas

10

Shampooer(s)

Special instructions:  Surface cleaning as noted above should be done on all noncarpeted floors unless specified otherwise.

Other

Janitor(s)

Kitchen, Lunchroom areas

Total MINUTES required to successfully complete this task 
per job class per event >>>

Other

Other

30

Clean, Strip & Wax Resilient floors:  (Monthly / Annually) Estimated # of square feet:

Strip old wax and remove stains and discolorations

4800

All non-carpeted floors

Restrooms

Entryways

a Yearx2

Other

1Frequency:

Frequency:

Print, Copy, Storage Rooms
Stairs and Landings

Window Washer(s)Supervisor(s)

x a Week
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 18

a) x
c)
e)
g)
i)
k)
m)
o)
q)
s)

x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

All carpeted areas

a YearxFrequency:

Special instructions:  Janitor to pre-vacuum all carpeted areas with an upright roller brush vacuum.   Janitor to only use an approved hot water extraction process equipment.   Janitor must 
perform cleaning early enough to allow for full drying prior to 8:00 a.m. the following work morning.

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)Shampooer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>> 90

Janitor(s)

All open access areas along hallways and corridors

 

Lobby / Reception area

Waxer(s)

Stairs and landing
Rugs

Conference Rooms

Other
Other

Window Washer(s)Waxer(s)Shampooer(s)Supervisor(s) Janitor(s)

850

20 60

30

Supervisor(s)

Estimated # of square feet:Shampoo Carpet As follows: 

Employee cubicle areas

1

Private offices
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 Check box to activate section:

x 19

a)
b)
c)
d)
e)
f)
g)
h)

x x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

x 20
a)
c)
e)
g)
i)
k)
m)
o)

Other

15

Shampooer(s)

Estimated # Sq. Ft. >>

Other

Other

Ave Sq. 
Ft.>>>

Other

Clean  inside of interior/exterior windows 45

Other

Estimated # Sq. Ft: >> 

Window Washing

Ave Sq. 
Ft. >>>45

Special instructions:  Vendor to notify management of the exact date for the window cleaning two weeks beforehand -- to allow employees to remove any items from window sills etc.

Frequency:

45

2

Other

Other
Other

Other

x a Year

Other
Other

Total #  of 
windows>>

Other

Janitor(s)Supervisor(s)

21

Other

Other

Other

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)Waxer(s)

Other

21
Total #  of 

windows>> 945

Clean (ground level) exterior windows 945
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q)
s)

x x
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

21

a)
c)
e)
g)
i)
k)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Other

0

Supervisor(s)

Supervisor(s)

Other

x a Year

Shampooer(s)

Frequency: 2 x

Special instructions: 

Other

Shampooer(s)

Other

Window Washer(s)

15

a Year

Estimated # Sq. Ft. >>

Special instructions: 

Frequency:

Other
Other

Waxer(s)

Other
Other

1

45

Janitor(s) Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Window Washer(s)Janitor(s)

Clean (non-ground level) exterior windows Total #  of 
windows>> 

Ave Sq. 
Ft. >>

Total MINUTES required to successfully complete this task 
per job class per event >>>
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 Check box to activate section:

x 22

a)
b)
c)
d) x
e)
f)
g)
h)
i)
j)

X
S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

23

a)
c)
e)

Window Washer(s)

Other

(Sizes to be determined at site visit)

5

Other

15

Waxer(s)Shampooer(s)

Other

1

Janitor(s)

Miscellaneous and Other Types of Cleaning

Other
Other

Reception area windows

Other:

Special instructions:   Note, this task is for a full window cleaning.   Spot wiping of smudges, fingerprints, etc., should come under above sections 1 - 3 above.)

Frequency:

Other

Other

Entry way Windows

Other

Other

Private office windows
Conference room windows

Total MINUTES required to successfully complete this task 
per job class per event >>>

Clean additional interior windows:

Supervisor(s)

x a Week
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g)
i)
k)
m)
o)
q)
s)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

24

a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

Other
Other

Other

Frequency: 1 x a Week

Special instructions: 

Other

Window Washer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Other
Other

Janitor(s) Shampooer(s)

Other
Other

Special instructions: 

Other:

Other
Other
Other
Other

Other

Supervisor(s) Waxer(s)

Other
Other
Other
Other
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

25

a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

26

1

Other
Other

Other

Other
Other

Janitor(s) Shampooer(s)

Other

a Week

Special instructions: 

Supervisor(s)

Window Washer(s)Waxer(s)

Other:

Frequency:

Total MINUTES required to successfully complete this task 
per job class per event >>>

1

Frequency: x

Other:

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s) Janitor(s) Shampooer(s)

x

Waxer(s) Window Washer(s)

Other

a Week

Other
Other
Other
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a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

 Check box to activate section:

27

a)
c)
e)
g)
i)
k)
m)
o)
q)
s)

Supervisor(s) Janitor(s)

a WeekFrequency:

Other
Other

Other

Other

Waxer(s)

Other

1

Other
Other

Window Washer(s)

Other

Other:

x

Other

Other
Other
Other
Other
Other

Special instructions: 

Other
Other

Special instructions: 

Total MINUTES required to successfully complete this task 
per job class per event >>>

Shampooer(s)

Other
Other
Other
Other
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S M T W R F S Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

As Needed Cleaning:

28

29

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

a YearFrequency: 1

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s) Janitor(s) Shampooer(s)

Special instructions: 

Emergency water damage cleanup 

x

Total MINUTES required to successfully complete this task 
per job class per event >>>

1 <<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Janitor(s) Shampooer(s) Window Washer(s)Waxer(s)

1 x a Week

Supervisor(s)

Frequency: a Year

Out of the ordinary cleanup following special event or office function or minor construction

Frequency:

Special instructions: 

  

x

Window Washer(s)Waxer(s)

As needed cleaning should only be checked if the agency/entity can provide enough upfront information on each cleaning task for the 
vendor to calculate the proper amount of minutes to bid to perform the function.
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30

31

32

33

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Janitor(s)

Janitor(s)

1

Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Frequency: x

Frequency:

Total MINUTES required to successfully complete this task 
per job class per event >>>

Total MINUTES required to successfully complete this task 
per job class per event >>>

Special instructions: 

Janitor(s)

Supervisor(s)

Other (i.e. Chemical Spills)

a Year

Waxer(s)

Other (i.e. Biological Spills)

Janitor(s) Window Washer(s)Shampooer(s)

Window Washer(s)Shampooer(s)

Waxer(s)

Window Washer(s)

Other (i.e. Bodily Fluids)

Special instructions: 

a Yearx <<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

1 x

Frequency: 1

Supervisor(s)

Other 

Shampooer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Supervisor(s)

Special instructions: 

Shampooer(s) Window Washer(s)

Supervisor(s)

Waxer(s)

a Year



Page 25 Work Request Template  July 2013

34

33

x x
x x
x x

<<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Special instructions: 

Toilet Seat Covers

Window Washer(s)

Other 

Shampooer(s)

Frequency:

Toilet Paper

Janitor(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Paper Towels

Provided by
Vendor

Provided by
Agency

Waxer(s)

Total MINUTES required to successfully complete this task 
per job class per event >>>

Waxer(s)

1Frequency:

Supervisor(s)

a Yearx  <<< This will be used for Price Evaluation purposes only (Contractor to bill as line item per 
event)

Supply

<<<Bidder to identify (for market research purposes only) the estimated monthly costs the client should expect to budget for PAPER SUPPLIES

Absent a compelling business reason                                                                                               State 
Agencies are to utilize state contract to purchase PAPER SUPPLIES 

Flat Monthly Fee to supply PAPER SUPPLIES (i.e. paper towels, toilet paper & covers) AT VENDORS ACTUAL COST

Environmentally
Preferred?

All monthly invoices must be accompanied with a cost break down and supporting 
documentation to validate vendor's actual costs are accurately reflected Bidder to propose Monthly Flat Service Fee >>>

a Year

Window Washer(s)Supervisor(s) Janitor(s) Shampooer(s)

1

Special instructions: 

x
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x x

34

x x
x x
x x
x x
x x
x x
x x
x x
x x

 Client Questionnaire must be filled out and submitted with RFQQ.

Restroom Disinfectants & Cleaners

Glass Cleaner

Trash Can Liners

Bidder to propose Monthly Flat Service Fee >>>

<<<Bidder to identify (for market research purposes only) the estimated monthly costs the client should expect to budget for CLEANING SUPPLIES

Important!

Environmentally
Preferred?Supply

Garbage Bags

Other (please specify)

Other (please specify)

Click here to open and fill out Client Questions!

Provided by
Agency

Deicer

Provided by
Vendor

Floor Care Products

Liquid Soap

Absent a compelling business reason                                                                                                                                
State Agencies are to utilize state contract to purchase CLEANING SUPPLIES

Flat Monthly Fee to provide all necessary CLEANING SUPPLIES AT VENDORS ACTUAL COST

$0.00
All monthly invoices must be accompanied with a cost break down and supporting 
documentation to validate vendor's actual costs are accurately reflected

Light Bulbs
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% 
 

$0.00

$0.00

Prompt Payment Discount Bid Evaluation Credit>>>

Enter % increase to Labor Costs

Flat Monthly  Fee for providing Janitorial Products: As noted above (§33 and §34)>>>
Total Per Unit "As Needed Cleaning" Labor Cost $0.00

The labor cost multiplier provides a mark-up to cover Vendor's non-
labor related expenses and added profit margin.  It can be applied as a 

flat annual amount, a monthly amount, and/or as an additional 
percentage increase to the overall labor costs.  Choose one, two, or all 
three  multiplier formats you wish to use and type  the proper amount 

in the correct box.  

Enter Annual Added Fee

35%

Bidder Labor Cost/Percentage multiplier >>> Enter  Monthly Added Fee  

258.8

Prompt Payment Discount (PPD)

$2,053.33

Minutes
15,530

0.00
NOTE: A PPD % net 30 days will be applied to the bidders bid prices and thereby impact the bidders score. 

Hours

(Maximum amount attributable to Bid Score is 5%)

$718.67Annual Total  Labor Cost Adjustment (from above calculations) >>>

Total Labor Cost For Regularly Scheduled Services - Based on minutes bid.    
This is the minimum amount that vendor has to pay for the labor in order to remain 

compliant  with prevailing wage requirement.

Shampoo Waxer Window 
WasherJanitor

Total Bid Evaluation Price >>> $2,772.00

Total Amount of Annual Minutes/hours Bid for this project:

<<Excluded from Annual Contract Amount.

<<Excluded from Annual Contract Amount.

IF Vendor wish to pay a wage other than prevailing wage, type in the new wage below.   NOTE:  The contracting agency/entity may 
request  verification of wages paid to employees.  Paying wages less than prevailing wage or less than submitted in the RFQQ 

could be grounds for breach of any future work contract. 

Note:  IF wages are reduced below prevailing wage level Bidder 
must submit a written declaration identifying how bidder is exempt 

from paying prevailing wage.  Vendor Changed Wages
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DESCPRMHealHumServ@des.wa.gov

Price per month (Plus Applicable Taxes)

Total Projected Annual Contract Price  (Plus Applicable Taxes)>>>

$231.00

21405

1. The prices in this Response have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or 
agreement with any other offeror or competitor relating to (i) those prices, (ii) the intention to submit an offer, or (iii) the methods or factors used to calculate the 
prices offered. The prices in this Response have not been and will not be knowingly disclosed by the offeror, directly or indirectly, to any other offeror or 
competitor before Contract award unless otherwise required by law. No attempt has been made or will be made by the offeror to induce any other concern to 
submit or not to submit an offer for the purpose of restricting competition. However, we may freely join with other persons or organizations for the purpose of 
presenting a single Bid in accordance with the MCC Janitorial Services Primary Contract 00508.

$2,772.00

Average Price per Day (Plus Applicable Taxes)

Price per Quarter (Plus Applicable Taxes)
VENDORS USE PRICE PER QUARTER & AGENCY # OR ID TO 

REPORT 00508 QUARTERLY SALES →→→

Email your completed RFQQ Worksheet response to:

$693.00
Agency #/ID

Bid submitted by: P.G. Clean Janitorial of WA

Work Contract Term & Extensions

$7.59

2. This Response is a firm offer for a period of 60 days following the Response Due Date specified in the RFQQ, and it may be accepted by the Purchasing 
Activity without further negotiation (except where obviously required by lack of certainty in key terms) at any time within the 60-day period. In the case of 
protest, our Response will remain valid for 90 days or until the protest and any related court action is resolved, whichever is later.

Bid responses must be received no later than  2:00 PM Monday, August 7, 2017
Late submissions will not be considered for any reason

Certifications and Assurances
We make the following certifications and assurances as a required element of the Response, to which it is included herein, affirming the truthfulness of the facts 
declared here and acknowledging that the continuing compliance with these statements and all requirements of the MCC Janitorial Services Primary Contract 
00508 are conditions precedent to the award or continuation of the resulting Work Contract.

The initial term of this Work Contract is a maximum of two (2) years and a minimum of one (1) year from date of award with the option to extend for additional 
two (2) year terms or portions thereof.  Extensions for each additional term(s) or portion thereof shall be exercised at the sole discretion of the Purchasing 
Activity upon written notice to the Contractor.  The total contract term, including the initial term and all subsequent extensions, shall not exceed one (1) year 
beyond the maximum term date of MCC Primary Contract 00508 unless the MCC determines an emergency exists and/or special circumstances require a 
partial term extension. 
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A contract is hereby enacted between

The state of Washington, acting by and through MCC, issued RFQQ 00508 dated [9/18/08], for the purpose of acquiring Janitorial Services in accordance with 
its authority under Chapter 39.26 RCW. The MCC evaluated bid responses and all Responsive and Responsible Bidder's were included in the establishment of 
a pre-qualified bidder pool. The pre-qualified bidder pool was used to solicit prices for this Janitorial Services Work Contract bid opportunity. Consistent with the 
Janitorial Services Primary Contract 00508 RFQ evaluation criteria, The MCC evaluated RFQ responses  and determined that the Bidder identified below to be 
the lowest responsive responsible bidder. Accordingly, the MCC has determined that entering into a Contract with The Successful Bidder will meet Client’s 
needs and will be in Client’s best interest.

Now Therefore, Purchasing Activity awards to the  Bidder identified below this Work Contract, the terms and conditions of which shall govern Contractor’s 
furnishing to the Purchasing Activity janitorial services. This Work Contract is not for personal use. In Consideration of the mutual promises as set forth in the 
MCC RFQQ 00508 Primary Agreement Contract, the parties agree to contract for Janitorial Services. 

Date Effective Date

P.G. Clean Janitorial of WA

3. Bidder further agrees to furnish materials, equipment and personnel necessary to successfully fulfill all contract terms including amendments. Submitting this 
document constitutes complete understanding and compliance with the terms and conditions.

WORK CONTRACT AWARD

Recitals

And McCleary Public Works - City Hall Complex

Bidder's Signature Authorized Signature
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STAFF REPORT 

 

To: Mayor Schiller 

From: Todd Baun, Director of Public Works 

Date: September 8, 2017 

Re: Development Incentives 

 

 
After meeting with Dan, Ben, and Paul about possible development incentives the city 

could provide, I have found that there is several potential incentives that we could legally 

provide.   Below and attached is information that I have found.  Please review and give 

direction on whether to pursue any of these incentives or if you have any ideas on 

possible incentives. 

 

RCW 36.70A.540 

Affordable housing incentive programs—Low-income housing units. 

(1)(a) Any city or county planning under RCW 36.70A.040 may enact or expand 

affordable housing incentive programs providing for the development of low-income 

housing units through development regulations or conditions on rezoning or permit 

decisions, or both, on one or more of the following types of development: Residential; 

commercial; industrial; or mixed-use. An affordable housing incentive program may 

include, but is not limited to, one or more of the following: 

(i) Density bonuses within the urban growth area; 

(ii) Height and bulk bonuses; 

(iii) Fee waivers or exemptions; 

(iv) Parking reductions; or 

(v) Expedited permitting. 

(b) The city or county may enact or expand such programs whether or not the programs 

may impose a tax, fee, or charge on the development or construction of property. 

(c) If a developer chooses not to participate in an optional affordable housing incentive 

program adopted and authorized under this section, a city, county, or town may not 

condition, deny, or delay the issuance of a permit or development approval that is 

consistent with zoning and development standards on the subject property absent 

incentive provisions of this program. 

(2) Affordable housing incentive programs enacted or expanded under this section shall 

comply with the following: 

(a) The incentives or bonuses shall provide for the development of low-income housing 

units; 

(b) Jurisdictions shall establish standards for low-income renter or owner occupancy 

housing, including income guidelines consistent with local housing needs, to assist low-

income households that cannot afford market-rate housing. Low-income households are 

defined for renter and owner occupancy program purposes as follows: 

(i) Rental housing units to be developed shall be affordable to and occupied by 

households with an income of fifty percent or less of the county median family income, 

adjusted for family size;  

(ii) Owner occupancy housing units shall be affordable to and occupied by households 

with an income of eighty percent or less of the county median family income, adjusted 

for family size. The legislative authority of a jurisdiction, after holding a public hearing, 

may establish lower income levels; and 

Tab F 
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(iii) The legislative authority of a jurisdiction, after holding a public hearing, may also 

establish higher income levels for rental housing or for owner occupancy housing upon 

finding that higher income levels are needed to address local housing market conditions. 

The higher income level for rental housing may not exceed eighty percent of the county 

area median family income. The higher income level for owner occupancy housing may 

not exceed one hundred percent of the county area median family income. These 

established higher income levels are considered "low-income" for the purposes of this 

section; 

(c) The jurisdiction shall establish a maximum rent level or sales price for each low-

income housing unit developed under the terms of a program and may adjust these levels 

or prices based on the average size of the household expected to occupy the unit. For 

renter-occupied housing units, the total housing costs, including basic utilities as 

determined by the jurisdiction, may not exceed thirty percent of the income limit for the 

low-income housing unit; 

(d) Where a developer is utilizing a housing incentive program authorized under this 

section to develop market rate housing, and is developing low-income housing to satisfy 

the requirements of the housing incentive program, the low-income housing units shall be 

provided in a range of sizes comparable to those units that are available to other residents. 

To the extent practicable, the number of bedrooms in low-income units must be in the 

same proportion as the number of bedrooms in units within the entire development. The 

low-income units shall generally be distributed throughout the development and have 

substantially the same functionality as the other units in the development; 

(e) Low-income housing units developed under an affordable housing incentive program 

shall be committed to continuing affordability for at least fifty years. A local government, 

however, may accept payments in lieu of continuing affordability. The program shall 

include measures to enforce continuing affordability and income standards applicable to 

low-income units constructed under this section that may include, but are not limited to, 

covenants, options, or other agreements to be executed and recorded by owners and 

developers; 

(f) Programs authorized under subsection (1) of this section may apply to part or all of a 

jurisdiction and different standards may be applied to different areas within a jurisdiction 

or to different types of development. Programs authorized under this section may be 

modified to meet local needs and may include provisions not expressly provided in this 

section or RCW 82.02.020;  

(g) Low-income housing units developed under an affordable housing incentive program 

are encouraged to be provided within developments for which a bonus or incentive is 

provided. However, programs may allow units to be provided in a building located in the 

general area of the development for which a bonus or incentive is provided; and 

(h) Affordable housing incentive programs may allow a payment of money or property in 

lieu of low-income housing units if the jurisdiction determines that the payment achieves 

a result equal to or better than providing the affordable housing on-site, as long as the 

payment does not exceed the approximate cost of developing the same number and 

quality of housing units that would otherwise be developed. Any city or county shall use 

these funds or property to support the development of low-income housing, including 

support provided through loans or grants to public or private owners or developers of 

housing. 

http://app.leg.wa.gov/RCW/default.aspx?cite=82.02.020
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(3) Affordable housing incentive programs enacted or expanded under this section may 

be applied within the jurisdiction to address the need for increased residential 

development, consistent with local growth management and housing policies, as follows: 

(a) The jurisdiction shall identify certain land use designations within a geographic area 

where increased residential development will assist in achieving local growth 

management and housing policies; 

(b) The jurisdiction shall provide increased residential development capacity through 

zoning changes, bonus densities, height and bulk increases, parking reductions, or other 

regulatory changes or other incentives; 

(c) The jurisdiction shall determine that increased residential development capacity or 

other incentives can be achieved within the identified area, subject to consideration of 

other regulatory controls on development; and 

(d) The jurisdiction may establish a minimum amount of affordable housing that must be 

provided by all residential developments being built under the revised regulations, 

consistent with the requirements of this section. 

[ 2009 c 80 § 1; 2006 c 149 § 2.] 

 

 

 

 

http://lawfilesext.leg.wa.gov/biennium/2009-10/Pdf/Bills/Session%20Laws/House/1464.SL.pdf?cite=2009%20c%2080%20§%201;
http://lawfilesext.leg.wa.gov/biennium/2005-06/Pdf/Bills/Session%20Laws/House/2984-S.SL.pdf?cite=2006%20c%20149%20§%202.
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STAFF REPORT 

 

To: Mayor Schiller 

From: Todd Baun, Director of Public Works 

Date: September 8, 2017 

Re: Grays Harbor PW Mutual Aid Agreement 

 

 
Our jurisdiction was not part of the Public Works Emergency Response Mutual Aid 

Agreement from 2010.  The purpose of the Public Works Emergency Response Mutual 

Aid Agreement is to permit signatory agencies to make the most efficient use of their 

assets by enabling them to coordinate resources and to maximize funding reimbursement 

during disasters/emergencies.  

 

The agreement allows signatory agencies to support each other during 

disasters/emergencies to protect life and property, when the event is beyond the 

capabilities of the affected entity. The agreement provides the mechanism for an 

immediate response to the Requesting Agency provided the Responding Agency has the 

necessary resources and expertise available. 

 

 

Action Requested: 

 

Please allow the Mayor to sign the Mutual Aid Agreement.   
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AGREEMENT  

 
 

PUBLIC WORKS  
EMERGENCY RESPONSE  

MUTUAL AID AGREEMENT  
 
 
WHEREAS, the purpose of this pre-disaster agreement between the agencies is to 
provide for immediate assistance to protect life and property; 
 
WHEREAS, this Agreement is authorized under State of Washington, RCW's 35 (City), 
36 (County), 38.52 (Emergency Management), 39.34 (Interlocal Agreement) and 47 
(Public Highway Transportation (DOT)); which is activated only in the event of a 
proclamation of an emergency by the local and/or state government approving authority; 
 
WHEREAS, the agency asking for assistance from any signatory agency will herein be 
referred to as the Requesting Agency; 
 
WHEREAS, the signatory agency agreeing to assist another signatory agency asking for 
assistance will herein be referred to as the Responding Agency; 
 
WHEREAS, it is necessary and desirable that this Agreement be executed for the 
exchange of mutual aid; with the intent to supplement not supplant agency personnel. 
 
NOW, THEREFORE, it is hereby agreed by each and all of the parties signatory to the 
Agreement as follows: 
 
1. Each agency signatory to this Agreement agrees to furnish, upon its sole discretion, 
those resources and services it deems to be available to each other signatory agency 
hereto as necessary to assist in the prevention, response, recovery and mitigation of 
proclaimed emergencies/disasters. 
 
2. It is hereby understood that this Agreement shall not supplant pre-existing mutual aid 
agreements nor deny the right of any agency hereto to negotiate other mutual aid 
agreements. 
 
3. The Responding Agency shall assist in only those situations for which it has 
determined it has qualified personnel, appropriate equipment and necessary materials. 
Resources of the Responding Agency that are made available to the Requesting Agency 
shall, whenever possible, remain under the control and direction of the Responding 
Agency. The Requesting Agency shall coordinate the activities and resources of all 
Responding Agencies. 



 
4. It is hereby understood that the Responding Agency will be reimbursed (e.g., labor, 
equipment, materials and other related expenses as applicable, including loss or damage 
to equipment) at its adopted usual and customary rates. The Responding Agency shall 
submit an itemized voucher of costs to the Executive Head of the Requesting Agency 
within sixty (60) days after completion of work (RCW 38.52.080). Unless otherwise 
agreed, the Responding Agency shall receive reimbursement within ninety (90) days after 
the voucher submittal date. 
 
5. The Responding Agency shall have no responsibilities or incur any liabilities because 
it does not provide resources and/or services to any other party to this Agreement. The 
Responding Agency shall retain the right to withdraw some or all of its resources at any 
time. Notice of intention to withdraw shall be communicated to the Requesting Agency's 
designated official, or the official's designee, as soon as practicable. 
 
6. All privileges, immunities, rights, duties and benefits of officers and employees of the 
Responding Agency shall apply while those officers and employees are performing 
functions and duties on behalf of the Requesting Agency, unless otherwise provided by 
law. Employees of the Responding Agency remain employees of the Responding Agency 
while performing functions and duties on behalf of the Requesting Agency (RCW 
38.52.080). 
 
7. To the extent permitted by law, the Requesting Agency shall protect, defend, hold 
harmless and indemnify all other Responding signatory Agencies, and their officers and 
employees from any and all claims, suits, costs, damages of any nature, or causes of 
action, including the cost of defense and attorneys fees, by reason of the acts or 
omissions, whether negligent, willful, or reckless, of its own officers, employees, agency 
or any other person arising out of or in connection with any acts or activities authorized 
by this agreement, and will pay all judgments, if any, rendered. This obligation shall not 
include such claims, costs, damages or other expenses which may be caused by the sole 
negligence of the Responding Agencies or their authorized agents or employees. 
 
8. Authorization and approval of this Agreement shall be in a manner consistent with the 
Agency's current procedures. This Agreement shall be effective upon approval by two or 
more agencies and shall remain in effect as long as two or more agencies are parties to 
this Agreement. Upon execution of this Agreement, the agency shall send an original or a 
certified copy of the agreement to the Washington State Department of Transportation, 
Highways & Local Programs Service Center. Highways & Local Programs shall maintain 
a list of all signatory agencies and send an updated list to all agencies whenever an 
agency is added or removed from the list. 
 
9. Any agency signatory to this Agreement may cancel its participation in this Agreement 
by giving written notice to the Washington State Department of Transportation, 
Highways & Local Programs Service Center. 
 
10. This Agreement is for the benefit of the signatory agencies only and no other person 
or entity shall have any rights whatsoever under this Agreement as a third party 
beneficiary. 
 



 
 
 

 
Agency 
 

 

 
County, Washington 

 
 

 
Authorized Representative 

 

 
Date 

 
 

 
Designated Primary Contact: 
Office: Contact: Phone Number: 
 
 
 

Emergency 24 Hour Phone Number: 
 
 

 
 
 
Approved As To Form 
 
 
________/S/____________  
ANN E. SALAY  
Office of the Attorney General  

Date: July 10, 1997 
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STAFF REPORT 

 

To: Mayor Schiller 

From: Todd Baun, Director of Public Works 

Date: September 8, 2017 

Re: Conditional Use Hearing 

 

 
Application and Project Description: 
On August 21st, 2017, KMD Architects, on behalf of Great Rivers Behavioral Health 

Organization, submitted an application to the City of McCleary for a conditional use 

permit to approve a Residential Treatment facility within an existing building located at 

322 S. Birch St, (Parcel No. 618051233002).  The center will be located within 

approximately 13,210 square feet of the existing building.  The facility will licensed by 

the Washington State Department of Health as a 16-bed Residential Treatment Facility- 

under WAC 246-337.  The facility will be reviewed under Chapters 17.40 Conditional 

Use Permits of the McCleary Municipal Code (MMC). The property is zoned R1 (Single 

Family Residential). 

 

Location: 
The project site is located at 322 S. Birch St, (Parcel No. 618051233002). 

 

Conditional Use Permit Process: 
The proposal will be reviewed for compliance with City of McCleary requirements for 

conditional use permits (Chapter 17.40 MMC). A SEPA checklist review with a 

determination is expected to be completed by September 22nd, 2017.   A formal public 

hearing before the Hearing Examiner is scheduled for October 10th at 1:30 PM.  The 

hearing will be held at McCleary City Hall at 100 S. 3rd Street.    Notice of the public 

hearing will be distributed to property owners within 300 feet, posted at the site, 

published in the Montesano Vidette, and posted at City Hall, City Library, and McCleary 

Post Office. 

 

Project Contact:  

Todd Broderius CEO 

Great Rivers BHO 

57 West Main Street, Suite 220 

Chehalis, WA 98532  

360-795-5960 

 

Comments: 
Comments concerning this project should be mailed to the City of McCleary, 100 S. 3rd 

Street, McCleary, WA 98557 OR delivered to McCleary City Hall at 100 S. 3rd Street.  

Comments will also be accepted at the public hearing on October 10th.    

 

Contact: 
The file on this project is maintained in the Building Department office at the above 

listed address. If you wish to be notified of related hearings or meetings, the appeal rights 

of this application or if you have other questions, please contact Todd Baun, Director of 
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Public Works, at (360) 495-3667 or toddb@cityofmccleary.com. Please make reference 

to file number 2017.0040 when making contact. 

Date of this Notice: August 29th, 2017 

Comment Period Ends: October 10th, 2017 

 

 

mailto:toddb@cityofmccleary.com.
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STAFF REPORT 

 

To: Mayor Schiller 

From: Todd Baun, Director of Public Works 

Date: September 8, 2017 

Re: Fireworks discussion 

 

 
At previous meetings, the subject of fireworks has been brought up.  There has been 

discussion of possibly banning them and also limiting them to certain times and dates.  If 

Council would like to adopt an ordinance that is more restrictive than state law, the 

ordinance may not take effect until at least one year after adoption. 

 

Action Requested: 

 

Please give direction on what direction you would like staff to go on the fireworks issue.   

 

 

For reference to what current state law is: 

 

RCW 70.77.395 

Dates and times consumer fireworks may be sold or discharged—Local 

governments may limit, prohibit sale or discharge of fireworks. 

(1) It is legal to sell and purchase consumer fireworks within this state from twelve 

o'clock noon to eleven o'clock p.m. on the twenty-eighth of June, from nine o'clock a.m. 

to eleven o'clock p.m. on each day from the twenty-ninth of June through the fourth of 

July, from nine o'clock a.m. to nine o'clock p.m. on the fifth of July, from twelve o'clock 

noon to eleven o'clock p.m. on each day from the twenty-seventh of December through 

the thirty-first of December of each year, and as provided in RCW 70.77.311. 

(2) Consumer fireworks may be used or discharged each day between the hours of twelve 

o'clock noon and eleven o'clock p.m. on the twenty-eighth of June and between the hours 

of nine o'clock a.m. and eleven o'clock p.m. on the twenty-ninth of June to the third of 

July, and on July 4th between the hours of nine o'clock a.m. and twelve o'clock midnight, 

and between the hours of nine o'clock a.m. and eleven o'clock p.m. on July 5th, and from 

six o'clock p.m. on December 31st until one o'clock a.m. on January 1st of the subsequent 

year, and as provided in RCW 70.77.311. 

(3) A city or county may enact an ordinance within sixty days of June 13, 2002, to limit 

or prohibit the sale, purchase, possession, or use of consumer fireworks on December 27, 

2002, through December 31, 2002, and thereafter as provided in RCW 70.77.250(4). 

 

Below is our current Fireworks code: 

 

City of McCleary  

Home of the Bear Festival  

 

8.04 Fireworks  

 

•8.04.010 Provisions adopted by reference. 

•8.04.020 Fireworks discharge restrictions. 

Tab I 
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 8.04.010 Provisions adopted by reference. 

 

The city adopts by reference the provisions of RCW Chapter 70.77 as now existing or 

hereafter amended to the extent they are not inconsistent with the other provisions of this 

chapter. 

 

(Ord. 589 § 1, 1992: Ord. 206 § 1, 1962) 

    

 8.04.020 Fireworks discharge restrictions. 

 

It shall be unlawful for any person to ignite, discharge, use or explode any common 

fireworks on any public property or rights-of-way and they shall be exploded only upon 

real property with the permission of the owner. 

 

(Ord. 589 § 2, 1992) 

  

 

 

I have also attached some other cities that restrict or ban fireworks in their cities. 

 

 

Puyallup 

Chapter 16.20 

FIREWORKS 

Sections: 

16.20.010    Adoption of sections of Revised Code of Washington by reference. 

16.20.020    City – Local public agency – Local government – Defined. 

16.20.030    Local fire official – Defined. 

16.20.035    Emergency fireworks ban – Defined.  

16.20.040    Designee – Fire chief. 

16.20.045    “Common fireworks” and “special fireworks” – Additional definitions. 

16.20.050    State license and city permit required. 

16.20.055    Inspections required. 

16.20.060    Copy of license to be filed. 

16.20.070    Certificate of insurance required. 

16.20.080    Activities to be conducted in a safe and reasonable manner. 

16.20.090    Permit required for sales – Application. 

16.20.100    Retail fireworks stands. 

16.20.110    Sale and discharge of fireworks. 

16.20.120    Special purchase and use permits. 

16.20.130    Permit for public display. 

16.20.140    Agreement to confiscate and destroy illegal fireworks – Alternative to 

seizure process. 

16.20.150    Permit revocation. 

16.20.155    Emergency prohibition of fireworks use.  

16.20.160    Penalty. 

16.20.170    Severability. 

http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.010
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.020
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.030
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.035
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.040
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.045
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.050
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.055
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.060
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.070
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.080
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.090
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.100
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.110
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.120
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.130
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.140
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.150
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.155
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.160
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.170
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16.20.010 Adoption of sections of Revised Code of Washington by reference. 

The following laws contained within the Revised Code of Washington (RCW) are hereby 

adopted by reference as currently enacted and as hereafter amended from time to time, 

and shall be given the same force and effect as if set forth herein in full; provided, that 

any provision in the RCW dealing solely and exclusively with the investigation, 

prosecution, or sentencing of a felony crime is not adopted herein.  

RCW 

70.77.126    Definitions – “Fireworks.” 

70.77.131    Definitions – “Special fireworks.” 

70.77.136    Definitions – “Common fireworks.” 

70.77.141    Definitions – “Agricultural and wildlife fireworks.” 

70.77.146    Definitions – “Special effects.” 

70.77.160    Definitions – “Public display of fireworks.” 

70.77.165    Definitions – “Fire nuisance.” 

70.77.170    Definitions – “License.” 

70.77.175    Definitions – “Licensee.” 

70.77.180    Definitions – “Permit.” 

70.77.190    Definitions – “Person.” 

70.77.200    Definitions – “Importer.” 

70.77.205    Definitions – “Manufacturer.” 

70.77.210    Definitions – “Wholesaler.” 

70.77.215    Definitions – “Retailer.” 

70.77.230    Definitions – “Pyrotechnic operator.” 

70.77.236    Definitions – “New fireworks item.” 

70.77.255    Acts prohibited without appropriate licenses and permits – Minimum age for 

license or permit – Activities permitted without license or permit. 

70.77.260    Application for permit. 

70.77.265    Investigation, report on permit application. 

70.77.270    Governing body to grant permits – State-wide standards – Liability 

insurance. 

70.77.280    Public display permit – Investigation – Governing body to grant – 

Conditions. 

70.77.285    Public display permit – Bond or insurance for liability. 

70.77.290    Public display permit – Granted for exclusive purpose. 

70.77.295    Public display permit – Amount of bond or insurance. 

70.77.345    Duration of licenses and retail fireworks sales permits. 

70.77.381    Wholesalers and retailers – Liability insurance requirements. 

70.77.386    Retailers – Purchase from licensed wholesalers. 

70.77.401    Sale of certain fireworks prohibited. 

70.77.405    Authorized sales of toy caps, tricks, and novelties. 

70.77.410    Public displays not to be hazardous. 

70.77.415    Supervision of public displays. 

70.77.420    Storage permit required – Application – Investigation – Grant or denial – 

Conditions. 

70.77.425    Approved storage facilities required. 

70.77.435    Seizure of fireworks. 
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70.77.440    Seizure of fireworks – Proceedings for forfeiture – Disposal of confiscated 

fireworks. 

70.77.480    Prohibited transfers of fireworks. 

70.77.485    Unlawful possession of fireworks – Penalties. 

70.77.488    Unlawful discharge or use of fireworks – Penalty. 

70.77.495    Forestry permit to set off fireworks in forest, brush, fallow, etc. 

70.77.510    Unlawful sales or transfers of special fireworks – Penalty. 

70.77.515    Unlawful sales or transfers of common fireworks – Penalty. 

70.77.517    Unlawful transportation of fireworks – Penalty. 

70.77.520    Unlawful to permit fire nuisance where fireworks kept – Penalty. 

70.77.525    Manufacture or sale of fireworks for out-of-state shipment. 

70.77.535    Special effects for entertainment media. 

70.77.540    Penalty. 

70.77.545    Violation a separate, continuing offense. 

70.77.547    Civil enforcement not precluded. 

70.77.580    Retailers to post list of fireworks. 

(Ord. 2722 § 2, 2002). 

16.20.020 City – Local public agency – Local government – Defined. 

The terms “city,” “local public agency,” and “local government,” as used in the sections 

of Chapter 70.77 RCW that are adopted by reference in this chapter, shall mean the city 

of Puyallup. (Ord. 2722 § 2, 2002). 

16.20.030 Local fire official – Defined. 

The term “local fire official,” as used in the provisions of the Revised Code of 

Washington adopted by this chapter, shall mean the chief of the fire and emergency 

services department of the city of Puyallup. (Ord. 2722 § 2, 2002). 

16.20.035 Emergency fireworks ban – Defined. 

The term “emergency fireworks ban” means use of consumer fireworks is prohibited. 

(Ord. 3116 § 1, 2016). 

16.20.040 Designee – Fire chief. 

Pursuant to RCW 70.77.270, the city council hereby designates the fire chief or his or her 

designee as the person with authority to grant or deny permits that are sought pursuant to 

this chapter. (Ord. 2722 § 2, 2002). 

16.20.045 “Common fireworks” and “special fireworks” – Additional definitions. 

(1) The term “common fireworks,” shall, in addition to the definition set forth in RCW 

70.77.136, include the types of fireworks set forth in WAC 212-17-035.  

(2) The term “special fireworks,” shall, in addition to the definition set forth in RCW 

70.77.131, include the types of fireworks set forth in WAC 212-17-040. (Ord. 2722 § 2, 

2002). 

16.20.050 State license and city permit required. 

(1) Pursuant to Chapter 70.77 RCW and this chapter, a permit issued by the fire chief or 

his or her designee shall be required for any activity enumerated in RCW 70.77.255(1) or 

PMC 16.20.140. 

(2) No permit for the activities set forth in RCW 70.77.255(1) shall be issued until: 

(a) A license issued by the Chief of the Washington State Patrol is filed with the fire chief 

or his or her designee; and 

(b) A certificate of insurance as required by PMC 16.20.070 and Chapter 70.77 RCW is 

filed. (Ord. 2722 § 2, 2002). 

http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.270
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.136
http://www.codepublishing.com/cgi-bin/wac.pl?cite=212-17-035
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.131
http://www.codepublishing.com/cgi-bin/wac.pl?cite=212-17-040
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.255
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.140
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.255
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.070
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77
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16.20.055 Inspections required. 

Prior to the issuance of any permit, the fire chief or his or her designee shall perform an 

inspection of any structure or building intended for retail activity, wholesale activity, 

manufacturing activity, fireworks storage, or public display of fireworks, to determine 

whether such structures or buildings comply with the requirements of the Revised Code 

of Washington, the Washington Administrative Code or the city code. No permit shall be 

issued until such structures or buildings comply with applicable laws. (Ord. 2722 § 2, 

2002). 

16.20.060 Copy of license to be filed. 

Any person who obtains a permit as required by this chapter shall file with the fire chief, 

a copy of each license for such activity required by Chapter 70.77 RCW. (Ord. 2722 § 2, 

2002). 

16.20.070 Certificate of insurance required. 

(1) As a condition of the issuance of any permit required by this chapter, and at all times 

during the sale, storage, or display of fireworks pursuant to the authority granted by a 

permit issued pursuant to this chapter, every retailer, wholesaler, manufacturer, or 

pyrotechnic operator operating within the city limits of Puyallup shall obtain and have in 

effect a bond or insurance in the amounts required by RCW 70.77.270, 70.77.285 and 

70.77.295. The fire chief shall approve the bond or insurance if it meets the requirements 

of this section. 

(2) Any certificate of insurance or bond required by this chapter or the sections of 

Chapter 70.77 RCW adopted by this chapter shall provide that: 

(a) The insurer will not cancel the insured’s coverage without 15 days prior written notice 

to the fire chief of the city of Puyallup and the Chief of the Washington State Patrol 

through the director of fire protection; 

(b) The city of Puyallup, its employees, officer, agents, volunteers, and officials are 

included as additional insureds; and 

(c) The city of Puyallup is not responsible for any premiums or assessments on the 

policy. 

(3) Nothing in this section shall relieve any person of the insurance requirements in 

Chapter 70.77 RCW. (Ord. 2722 § 2, 2002). 

16.20.080 Activities to be conducted in a safe and reasonable manner. 

(1) All retailers of fireworks or persons publicly displaying fireworks shall be responsible 

for conducting activities in a manner that is safe and responsible and in compliance with 

all federal, state, and local laws and regulations. The issuance of any permit required by 

this chapter shall in no way relieve any person from the duty of complying with all 

federal, state, and local laws and regulations or conducting activities in a safe and 

reasonable manner. The issuance of a permit shall not be deemed an endorsement by the 

city of Puyallup of the activity engaged in. 

(2) The city shall not be liable to any person, corporation, entity or holder of property for 

any damage that is caused by or derived from the display of fireworks, and the person 

displaying fireworks assumes all risks of such display, and shall hold the city and its 

employees and officials harmless from any and all claims or causes of action for damage 

caused by or derived from such display. (Ord. 2722 § 2, 2002). 

16.20.090 Permit required for sales – Application. 

An application for a permit to sell fireworks shall be made in writing to the fire chief or 

his or her designee no later than June 15th of the year for which permit is sought, on 

http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.270
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.285
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.295
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77
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forms provided for that purpose. Permit fees, inspection, and plan review charges shall be 

charged as required by resolution of the city council. The fire chief or his or her designee 

shall deny or grant any such application in writing. The fire chief or his or her designee 

may place reasonable conditions on any permit issued. The person applying for a permit 

may appeal in writing the denial of the permit or the conditions of the permit to the fire 

chief. The appeal shall be based solely upon written information provided by the 

applicant and information obtained or held by the fire chief, and no hearing shall be 

required. The determination of the fire chief of the appeal shall be final. (Ord. 2722 § 2, 

2002). 

16.20.100 Retail fireworks stands. 

The following requirements shall apply to the operation of retail fireworks stands 

(hereinafter “stand”): 

(1) Prior to opening for business, a stand must be inspected and approved by the fire chief 

or his or her designee. 

(2) Inspections of stands shall not be conducted until the fire chief or his or her designee 

has received the following: 

(a) A temporary use application; 

(b) Documentation of approval by the community development department; 

(c) A business license; 

(d) A copy of the state license required by Chapter 70.77 RCW; and 

(e) Proof of insurance as required by PMC 16.20.070. 

(3) Fire lanes and hydrants shall be maintained clear of obstruction and provide access at 

all times. 

(4) No decorations shall be used unless flameproof. 

(5) Electrical extension cords shall not be used without specific approval of the State 

Electrical Inspector or the fire chief or his or her designee. 

(6) No stand shall be located within 25 feet of any other building, including motor homes 

and trailers, nor within 50 feet of any gasoline or LPG dispensing device. 

(7) Each stand shall have at least two exits. Exits must be doors that open outward and 

must be clear and unlocked when the stand is occupied. 

(8) Each stand shall have at least two properly operating 2A, 20BC extinguishers 

mounted on the stand and easily accessible. Occupants must be physically capable of 

using the extinguishers, and must know how to operate the extinguishers. 

(9) Smoking is prohibited inside stands and within 25 feet of the exterior of stands. “No 

Smoking” signs shall be posted on the exterior front, back and sides, and interior of the 

stand. 

(10) No stand shall be located closer than 600 feet from another stand. 

(11) All weeds and combustible material shall be cleared from the location of the stand, 

including a distance of at least 20 feet surrounding the stand. 

(12) Stands shall be operated by adults, 18 years of age or older only. No fireworks shall 

be left unattended in a stand. 

(13) Every stand shall have a sign stating: 

NO FIREWORKS MAY BE SOLD TO ANY PERSON UNDER THE AGE OF 

SIXTEEN YEARS. THE DISCHARGE OF FIREWORKS IS ONLY PERMITTED 

BETWEEN THE HOURS OF 9:00 A.M. AND 11:00 P.M. ON JULY 4. PUYALLUP 

MUNICIPAL CODE SECTION 16.20.130. 

http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.070
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.130
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Signs shall be 12 inches by 18 inches and shall have letters and background of 

contrasting colors, readily readable from at least 10 feet. Signs shall be affixed to the 

front of the stand and shall be visible to the public at all times the stand is open for 

business. 

(14) Overnight sleeping in a stand is prohibited. 

(15) Heating appliances are prohibited in stands. 

(16) All unsold fireworks, accompanying litter, and the stand shall be removed from the 

location by 12:00 noon on the 6th of July each year. (Ord. 2722 § 2, 2002). 

16.20.110 Sale and discharge of fireworks. 

(1) Except as permitted by this chapter and state law, it is unlawful to possess, discharge 

or sell at wholesale or retail any fireworks other than common fireworks.  

(2) No common fireworks shall be sold or offered for sale at retail within the city except 

from 12:00 noon on the twenty-eighth day of June to 9:00 p.m. on the fourth day of July 

of each year. No common fireworks may be sold between the hours of 11:00 p.m. and 

9:00 a.m. 

(3) It is unlawful for a person to ignite, discharge, use or explode any common fireworks 

except between the hours of 9:00 a.m. and 11:00 p.m. on July 4th.  

(4) It is unlawful for any person to discharge fireworks on the property of another without 

permission of the owner of such property. It is unlawful for any person to discharge 

fireworks in a public park unless a written permit has been obtained by park 

commissioners. It is unlawful for any person to discharge fireworks on city property that 

is not a park without the express written permission of the city council.  

(5) No person shall sell any common fireworks to a consumer or user thereof under the 

age of 16 years. 

(6) No person under the age of 16 years shall possess or discharge any fireworks unless 

directly supervised by an adult who is responsible for the person under the age of 16 

years.  

(7) The transfer of fireworks ownership, whether by sale at wholesale or retail, by gift or 

by other means of conveyance of title, or the delivery of any fireworks to any person who 

does not possess a valid permit at the time of such transfer where a permit is required by 

this chapter, is prohibited. 

(8) The sale, transportation, possession, or discharge of fireworks not marked with the 

manufacturer’s license number and State Fire Marshal’s classification, as required by 

Chapter 70.77 RCW is prohibited.  

(9) This section shall take precedence over and shall preempt any conflicting provision of 

the Revised Code of Washington or the Washington Administrative Code. (Ord. 2722 § 

2, 2002). 

16.20.120 Special purchase and use permits. 

(1) Religious organizations or private organizations or persons may purchase or use 

common fireworks on dates and at times other than that specified in PMC 16.20.130 if: 

(a) Purchased from a manufacturer, importer or wholesaler licensed pursuant to Chapter 

70.77 RCW; 

(b) For use on prescribed dates and locations; 

(c) For religious or specific purposes; and 

(d) A permit is obtained from the fire chief or his or her designee. 

(2) Applications for a permit required under this section shall be made in writing to the 

fire chief or his or her designee on forms provided for that purpose and shall be 

http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77
http://www.codepublishing.com/WA/Puyallup/html/Puyallup16/Puyallup1620.html#16.20.130
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77
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accompanied by a fee as required by resolution for each private or religious use of 

fireworks authorized by this section. The fire chief or his or her designee shall investigate 

whether the character and location of the proposed use would be hazardous or dangerous 

to any person or property. Based on such investigation, the fire chief or his or her 

designee may grant or deny such permit and may place reasonable conditions on any 

permit issued. 

(3) No permit issued pursuant to this section shall be transferable. If such permit is issued 

it shall be lawful only for the prescribed uses. A permit authorized by this section shall 

not be issued unless the applicant is over the age of 18 years. (Ord. 2722 § 2, 2002). 

16.20.130 Permit for public display. 

(1) An application to make a public display of fireworks shall be made in writing to the 

fire chief or his or her designee on forms provided for that purpose and shall be 

accompanied by a fee as required by resolution for each display. Application shall be 

submitted at least 10 days in advance of the proposed display. 

(2) The fire chief or his or her designee shall investigate whether the character and 

location of the display would be hazardous or dangerous to any person or property. 

(3) If the fire chief or his or her designee grants a permit for the public display of 

fireworks, the sale, possession and use of fireworks for the public display is lawful for 

that purpose only. No such permit shall be transferable. Every public display of fireworks 

shall be conducted or supervised by a competent and experienced pyrotechnic operator 

approved by the fire chief or his or her designee. 

(4) The person applying for a permit may appeal in writing the denial of the permit or the 

conditions of the permit to the fire chief. The appeal shall be based solely upon written 

information provided by the applicant and information obtained or held by the fire chief, 

and no hearing shall be required. The determination of the fire chief of the appeal shall be 

final. (Ord. 2722 § 2, 2002). 

16.20.140 Agreement to confiscate and destroy illegal fireworks – Alternative to 

seizure process. 

(1) In lieu of the formal seizure and forfeiture process set forth in RCW 70.77.435 and 

70.77.440, the city and the person possessing or selling fireworks subject to seizure may 

enter an agreement wherein the city agrees to confiscate and destroy the fireworks subject 

to seizure. 

(2) An agreement made pursuant to this section vests all right, title and possession in the 

fireworks with the fire chief or his or her designee. The fireworks may be immediately 

destroyed or otherwise disposed of at the discretion of the fire chief or his or her 

designee. (Ord. 2722 § 2, 2002). 

16.20.150 Permit revocation. 

Violations of any provision of Chapter 70.77 RCW, this chapter, or a permit issued 

hereunder, or any failure or refusal on the part of the permittee to obey any rule, 

regulation or request of the fire chief or his or her designee concerning fireworks, shall be 

grounds for the revocation of a fireworks permit. (Ord. 2722 § 2, 2002). 

16.20.155 Emergency prohibition of fireworks use. 

Upon recommendation of the city manager, the city council of the city of Puyallup may 

issue a citywide temporary order prohibiting the use of consumer fireworks. Said 

recommendation shall be based on a reasonable and articulable belief that hazardous 

conditions exist where the use of consumer fireworks poses a severe wildland or 

woodland fire hazard, increasing risk and threatening public safety. Prior to making the 

http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.435
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.440
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77
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recommendation, the city manager shall consult the fire chief and/or police chief for best 

available public safety information pertinent to the conditions. Said information shall be 

communicated to city council as part of the city manager’s recommendation. At a 

minimum the risk of fire danger in Pierce County must be determined by the Washington 

Department of Natural Resources to be “very high/extreme” or otherwise at the highest 

fire danger level. The temporary emergency order shall specify the time period it shall be 

in effect. The emergency order may be cancelled by the city manager prior to its 

expiration date, based on information from the fire chief and/or police chief as to 

prevailing conditions. (Ord. 3116 § 2, 2016). 

16.20.160 Penalty. 

Except as otherwise provided in this chapter, any person violating any provision of this 

chapter or any permit issued pursuant to this chapter is guilty of a misdemeanor 

punishable by imprisonment for a maximum term fixed by the court of not more than 90 

days, or by a fine in an amount fixed by the court of not more than $1,000, or by both 

such imprisonment and fine. A person is guilty of a separate offense for each day or 

occurrence during which he or she commits, continues, or permits a violation of any 

provision of, or permit issued under, this chapter. The inclusion in this chapter of 

criminal penalties does not preclude enforcement of this chapter through civil means. 

(Ord. 2722 § 2, 2002). 

16.20.170 Severability. 

If any provision of this chapter, or its application to any person or circumstance, is held 

invalid, the remainder of the chapter or the application of the provisions to other persons 

or circumstances is not affected. (Ord. 2722 § 2, 2002). 
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11.60.010 Definitions. 

The definitions of Chapter 70.77 RCW as now stated or hereafter amended shall govern 

the construction of this chapter, when applicable. RCW 70.77.120 through and including 

RCW 70.77.230 as now stated or hereinafter amended is adopted by this reference and a 
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copy of such shall be kept on file in the office of the city clerk for public use and 

inspection. In addition, the following terms are defined: 

(1) Dangerous Fireworks. Any fireworks not defined as “consumer fireworks” under the 

provisions of RCW 70.77.136. (Ord. 4334 § 6 (part), 2011) 

11.60.020 Sale of fireworks unlawful. 

It is unlawful for any person, firm or corporation to sell any fireworks within the city; 

provided, that this prohibition does not apply to duly authorized public displays. (Ord. 

4334 § 6 (part), 2011) 

11.60.030 Possession, use and discharge of fireworks unlawful. 

Except as authorized by state license and city permit granted pursuant to RCW 

70.77.260(2) (public display) or RCW 70.77.311(2) (use by group or individual for 

religious or other specific purpose on approved date and at an approved location), it is 

unlawful for any person, firm, or corporation to engage in the retail sale of, or to sell, 

possess, use, transfer, discharge or explode any fireworks of any kind within the city. 

Violation of this section, to the extent it also constitutes a violation of RCW 70.77.488, 

70.77.510 or 70.77.515, shall constitute a gross misdemeanor. Otherwise, violation of this 

section shall constitute a misdemeanor. (Ord. 4334 § 6 (part), 2011) 

11.60.040 Permit required to display fireworks. 

It is unlawful for any person, firm or corporation to hold, conduct or engage in a public 

display of fireworks within the city without first having obtained and being the holder of 

a valid permit issued pursuant to the provisions of this chapter. (Ord. 4334 § 6 (part), 

2011) 

11.60.050 Permit fees. 

The fee for a public display permit for the public display of fireworks shall be one 

hundred dollars, payable in advance. (Ord. 4334 § 6 (part), 2011) 

11.60.060 Issuance—Nontransferable—Voiding. 

Each public display permit issued pursuant to this chapter shall be valid for the specific 

authorized public display event only, shall be used only by the designated permittee and 

shall be nontransferable. Any transfer or unauthorized use of a permit is a violation of 

this chapter and shall void the permit granted in addition to all other sanctions provided 

in this code. (Ord. 4334 § 6 (part), 2011) 

11.60.070 Application for public display permit. 

Applications for a permit to hold, conduct, or operate a public display of fireworks as 

defined under Chapter 70.77 RCW shall be made to the building official for a permit. 

Such a permit shall also require the approval of the fire department. Applications shall be 

made at least fourteen days prior to the scheduled event. Applicants shall meet all 

qualifications and requirements of state law regarding public display of fireworks and all 

fire and safety requirements as set forth in the standards for public display and, in 

particular, shall hold a pyrotechnic operator license issued by the state of Washington as 

defined by Chapter 70.77 RCW and Chapter 212-17 WAC. (Ord. 4491 § 4 (part), 2015; 

Ord. 4334 § 6 (part), 2011) 

11.60.080 Standards for public fireworks. 

All public fireworks displays shall conform to the following minimum standards and 

conditions: 

(1) All public fireworks displays must be planned, organized, and discharged by a state-

licensed pyrotechnician. 

http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.136
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.260
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.311
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.488
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.510
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.515
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77
http://www.codepublishing.com/cgi-bin/wac.pl?cite=212-17
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(2) A permit must be obtained from the city and approved by the fire department or 

designee prior to any display of public fireworks. The permit shall include the name of 

the applicant and his address, the name of the pyrotechnician and his address, the exact 

location, date and time of the proposed display, the number, type and class of f7ireworks 

to be displayed, the manner in which the fireworks are being stored prior to the public 

fireworks display. 

(3) The applicant for a public display of fireworks permit shall include with the 

application evidence of a bond issued by an authorized surety or a certificate of public 

liability insurance. Such bond or certificate shall conform to the requirements set forth in 

RCW 70.77.285 and 70.77.355. 

(4) A drawing shall be submitted with the application to the fire department showing a 

plan view of the fireworks discharge site and the surrounding area within a five-hundred-

foot radius. The drawing shall include all structures, fences, barricades, streets, fields, 

streams, and any other significant factors that may be subjected to ignition or that may 

inhibit firefighting capabilities. 

(5) When, in the discretion of the fire department, such requirement is necessary to 

preserve the public health, safety and welfare, the permit may, at the direction of the fire 

department or designee, require that a Kirkland fire pumper and a minimum of three 

firefighters shall be on site thirty minutes prior to and after the conclusion of the display. 

All compensation for fire personnel and apparatus will be paid by the applicant in an 

amount calculated according to the Washington State Chiefs Association’s fee schedule 

and shall be designated to the Kirkland fire and life safety district. 

(6) All combustible debris and trash shall be removed by the applicant from the area of 

discharge for a distance of three hundred feet in all directions. 

(7) Applicant shall dispose of all unfired or “dud” fireworks in a safe manner. 

(8) Applicant shall provide the fireworks discharge site a minimum of two 2A-rated 

pressurized water fire extinguishers and one fire blanket. 

(9) The permit may be immediately revoked at any time deemed necessary by the fire 

department or designee due to any noncompliance, weather conditions such as extremely 

low humidity or wind factor. The display may also be canceled by accidental ignition of 

combustible or flammable material in the vicinity due to fall debris from the display. 

(10) Areas of public access shall be determined by the fire department or designee and 

maintained by the applicant in an approved manner. (Ord. 4491 § 4 (part), 2015; Ord. 

4334 § 6 (part), 2011) 

11.60.090 Use of fireworks in public parks and on public land. 

It shall be unlawful for any person to discharge or possess any fireworks upon public land 

or in any public park owned by the city of Kirkland; provided, however, nothing herein 

shall be deemed to limit the authority of the city to allow event display of special 

fireworks under a permit issued in accordance with the provisions of this chapter. 

Violation of this section shall constitute a misdemeanor. (Ord. 4334 § 6 (part), 2011) 

11.60.100 Special effects for entertainment media. 

This chapter does not prohibit the assembling, compounding, use and display of special 

effects of whatever nature by any person engaged in the production of motion pictures, 

radio or television productions, theatricals or operas when such use and display are a 

necessary part of the production and such person possesses a valid permit issued by the 

city of Kirkland to purchase, possess, transport or use such fireworks. (Ord. 4334 § 6 

(part), 2011) 

http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.285
http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77.355
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11.60.110 Nonprohibited acts—Signal purposes, forest protection. 

This chapter does not prohibit the use of flares or fuses in connection with the operation 

of motor vehicles, railroads, or other transportation agencies for signal purposes or 

illumination or for use in forest protection activities. (Ord. 4334 § 6 (part), 2011) 

11.60.120 Construction. 

This chapter is intended to implement Chapter 70.77 RCW, and shall be construed in 

connection with that law and any and all rules or regulations issued pursuant thereto. 

(Ord. 4334 § 6 (part), 2011) 

11.60.130 Enforcement. 

The fire department, or designee, in coordination with the building official, is authorized 

to enforce all provisions of this chapter and, in addition to criminal sanctions or civil 

remedies, he/she may revoke any permit issued pursuant to this chapter upon any failure 

or refusal of the permittee to comply with the orders and directives of the fire chief or 

designee, and/or to comply with any provisions of this code relating to temporary 

structures. (Ord. 4491 § 4 (part), 2015; Ord. 4334 § 6 (part), 2011) 

 

http://www.codepublishing.com/cgi-bin/rcw.pl?cite=70.77
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